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Part 1. QRF600 ARS Overview

Thank you for purchasing the QRF600 Audience Response System (ARS). The QRF600 ARS uses
a 2.4G RF technology to receive instant feedback from the participants (up to 400 persons)
simultaneously. Working completely out of Microsoft PowerPoint, the QClick ARS software is easy to
learn and easy to use. The quiz question and the answer can be easily and quickly created using
built-in PowerPoint templates. In addition to PowerPoint, QClick software can load other non-
PowerPoint quiz files such as Word documents, PDF'’s, and Spreadsheets. Also, the software has
been designed to directly load XLM quiz files (such as Exam View) with auto-conversion.
Additionally, you can use hardcopy tests and have your students answer using the QClick ARS.
Using QClick’'s Free Style activity mode, instructors can start quizzes without pre planning.
Questions can be instantly captured from your PC, the internet, a White Board, or from a lecture.
The QClick ARS software has a built-in white board tool allowing you to draw and capture quiz
materials easily.

The QClick system is composed of hardware (instructor remote keypad, participants’ remote
keypads, RF main receiver, and extended USB cable) and the QClick software. The instructor
keypad incorporates a remote mouse and some PC keyboard functions allowing control of the slide
selection as well as the software functions.

Equipped with the enhanced main controller function, the instructor keypad incorporates the main
control functionality allowing the instructor the freedom of not having to use a computer to conduct
the tests. Before the quiz, the instructor downloads the class setup information into the instructor
keypad; using only the instructor keypad, up to 8 sessions of quizzes may be given. After the quiz,
the instructor uploads the test data into the QClick system database.

The QRF600 LCD display is a non-volatile memory. Both the student and instructor keypads can be
used in any class by simply logging into a class which the QClick will automatically search for and
then offer the ability to register for the class. The QClick keypad also allows a student to ask a
guestion by directly communicating to the instructor with one single key press. At the same time, an
instructor can view each student’'s exam performances and the exam statistical data on the remote
LCD display without sharing the private student exam information with others. The non-volatile
memory in the student remote keypad can store a whole semester's homework and exam answers.
Students can use the keypads to receive the homework assignment, do the homework from home,
and then turn in the assignment in the class with just a simple key press. Each student keypad has
one unique Student ID which can be easily set and reset by a manager or by a user. If a student
keypad is lost or damaged, it can be replaced with any new keypad by just resetting its Student ID.

The QRF600 ARS engages individual responses through these non-Free Style activities: Normal
Quiz, Paper Quiz, Homework, Rush Quiz, Elimination, Survey, Vote, and Roll Call. Free Style
activities include: Normal Quiz, Rush Quiz and Elimination. The QRF600 displays instant results in
the form of a histogram and a score board after each question is completed.

Note: The words Quiz and Exam are used interchangeably in many places in this document.

Copyright © 2009 All Rights Reserved by QOMO Hitshin.
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Part 2. Hardware & System Installation
lllustration
2.1 Student keypad

2.1.1 Specifications

Dimensions (Lx Wx H): 5.1" x2" x 0.73"

Keys: 21 &icifck arreno
Power required: 2 AAA Batteries

RF transmission distance: ~200 feet

Battery life: 6 months to 1 year depending on usage

Function: Transmit response signals

2.1.2 lllustration

2.1.2.1 Student Keypad Layout:

1- LCD

2- Power Key: Press and hold for at least 0.5 seconds to
turn the keypad on or off.

3- Up Key: Scroll the screen display up.

4- Return Key : Return the screen menu one level up; a
special function is used to enter a function selection
menu when exiting from the answer screen in the
homework or paper quiz mode

5- Alpha-Numeric Key: Toggle between alpha and numeric key functions.

6- Enter/Menu Key: Confirm a selection or enter the main menu.

7- Del Key: Back up space or delete an exam under the paper quiz or homework mode.

8- T/Y Key: Respond to Yes/No or True/False prompt for T (TRUE) or Y (YES).

9- D(_)wn I_<ey: Scroll the screen display down; a special function is used for the short key
registration.

10- F/N Key: Respond to Yes/No or True/False prompt for F (FALSE) or N (NO).

11- Choice Keys: Labeled “Al” to “JO” for alpha numeric inputs.

Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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12- Operation +/- Key: Used to enter the"+" or "[1" sign.

13- Operation /. Key: Used to enter the division “/” and the decimal point “.” sign.

2.1.2.2 Student Keypad Instruction:

2.1.2.2.1 NoHost Screen:

Yl
ID:2007001

wTemporary CL

The following information is displayed on the NoHost screen:

* RF Signal strength is displayed on the upper left corner

*  The battery indicator is displayed on the upper right corner
*  Student ID number

*  The last registered class.

The following functions can be performed under this display:

«  Enter the main menu by pressing the “Enter/Menu Key .
«  Short cut key to register by pressing the “Down Key .
*  Search classes by pressing the “F/N Key”.

2.1.2.2.2 Menu Screens:

d 1.SetStudent |ID L Id&TitleList]
LClassList .HardwareTest indE '

ExamList 3.DefaultSet

4.Hardware

A HARDWARE W

Operations under these menu displays:

* Use the “Up Key” or “Down Key " to scroll through the selection of the menu items. The
item selected will be highlighted.
*  Press the “Enter/Menu Key " to select the menu item

Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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* To use the shortcut to select a menu item, press the “Choice Key " corresponding to the
item number in front of the item.

2.1.2.2.3 Input Screens:

a1 Regh:001 oot

Smmmeinlenaeen 02:

ANS:_ 03:

LAST: NULL 04:

peidioscs 05:

WRe_register A PageO]

Operations under these menu displays:

The displayed cursor prompts the user to input characters or numbers.

« The user can press the “Choice Keys ” to enter the desired characters or press the
“Alpha-Numeric Key ” to switch from alpha characters to numbers.

»  The user may simply press the “T/Y Key” or “F/N Key” to enter “true” or “false” or “yes” or
“no” answers.

*  Pressing the “Del Key” will backup a space to remove the character previously entered.
Pressing the “Enter/Menu Key " will save or send a setting.

Note: For the convenience of setting multiple field, when you finish setting one field, and press the
“Enter/Menu Key” , the cursor will automatically advance to the next field. When a page is
completed, the content of that page is automatically saved into the memory.

If the input area is an alpha numeric type, there will be a or at the end of the line; these signs
indicate whether the current input mode is alpha or numeric.

. Use the “Alpha-Numeric Key " to toggle between the input modes.

* Under the Homework menu and the Find-By-Title screen, the “Alpha-Numeric Key " is
used to toggle between upper and lower case letters.

2.1.2.2.4 Confirmation Screens:

Tal Regh:001

sesfesiesksieg okl kool

Have Question? #Delete Exam?*

Y/N

Operations under these menu displays:
Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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Note: Some operations require the user's confirmation because these operations are not
recoverable. For example, deletion of an exam is not recoverable. Once it is deleted, it is
permanently removed.

. Press the “T/Y Key” to confirm an operation.
. Press the “F/N Key” to cancel the current operation.

2.1.2.2.5 Connecting student keypads to a host:

Operations under these menu displays:

After a keypad is connected to a host receiver, students can:

. Find and Register for a class

. Begin an exam by pressing the Choice Keys to respond to the questions in the normal,
rush and elimination activities.

e  Start receiving the test ID and the test titles in paper and homework activities.

»  Ask a question during the quiz.

2.1.2.2.6 Functions and Operations:
(1) Setting the Student ID:

Note: Before logging in, a valid Student ID (stored in the class database) must be set for each
student keypad.

To set a Student ID, follow these steps:
1. Under the NoHost screen, press the “Enter/Menu Key ” to enter into the main menu.
2. Select “4.Hardware " submenu.
OR
3. Under the Hardware screen, select “1.SetStudentID ” submenu.

4. Under the “SetStudentld ” screen, enter a valid Student ID and then press the
“Enter/MenuKey " to save it.

Note: All submenu items can be selected by directly pressing their corresponding item numbers
displayed at the front of each item.

(2) Finding classes:
To find a class to log into, follow these steps:

1. Under the No Host screen, press the “Enter/Menu Key ” to enter to the main menu.

2. Select “1.FindingClass " to find classes.
Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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OR
3. Under the NoHost screen, press the “F/N Key” to find classes.

4. After the search is finished, a list of classes will be displayed. The nearest class will be
displayed on the top of list.

Temporary CL..

4 Page 1 m) I

Note: While the search is in progress, you may press any key to cancel the search.

Note: Only classes entering into an exam status will be listed after the search is complete.

Note: Previously logged in class names are saved in the keypad. To log into the previously logged in
class, simply select the class name from the list.

3) Login to a class:
After finding their class from the list displayed, students can login.
To login, follow these steps:

1. Under the NoHost screen, press the “Down Key ” to log into the class you had logged into
the last time. The name of the logged in class will be displayed on the LCD screen.

OR

2. Under the main menu, select “ClassList” to display the class list. Select a class and press
the “Enter/Menu Key " or “T/Y Key” to login.

After successfully logging in, the LCD login screen shows various displays according to the activity
mode selected. These will be introduced in operation (4). Once the student has logged in, an
assigned registration number will be displayed on the LCD screen.

Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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If the login fails, one of the following messages will be displayed:

. “Failure!” Not able to connect to a host at this time.
. “Wait to Start!” The exam is not ready to begin.
. “Invalid ID!” The software is not able to recognize the student ID. Be sure your student

keypad ID is listed in the class you have selected.
4) Operations after your successfully login:
One of the following LCD screens will display according to the activity mode:

a) Normal Exam Screen:

Tal Regh:001

e e

ANS:_

LAST: NULL

e

WRe_register I

This screen is based upon the activity modes: Normal Quiz, Rush Quiz, Elimination, Multiple
Mode, Survey and Vote selected by the instructor.

Under the Normal Exam screen, the following functions can be performed:

. Enter your answer by pressing the “Choice Keys " and then press the “Enter/Menu Key "
to send your answer. A message will be displayed to acknowledge the operation. The
student responses will be displayed on the individual student screen for reference.

e To ask a question, press the “Up Key” to enter into the “Raise Your Hand Display”, and
then press the “T/Y Key”. The software will display a marker at the bottom of the main
exam question display window for the instructor’'s attention. The instructor may look on
his or her keypad LCD screen to view the student asking the question.

Yal Regh:001

e o o e e

Have Question?

Y/N

. Press the “Down Key " to re-register if the software is logged out. For example, if you
choose to logout to see another part of the keypad menu setting and then choose to
return to the quiz, you will need to re-register into the quiz.

Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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. Press the “Return Key " if you want to exit the exam. The keypad will prompt you for
confirmation. Press the “T/Y Key” to confirm the exit or press the “F/N Key” to cancel the
operation and return to the previous display. If the “T/Y Key” is pressed, the keypad will
display the NoHost screen.

b) Paper Quiz Screen:
This applies when the instructor has selected the Paper Quiz and Homework activity modes.
There are two applications for the Paper Quiz Screen:

1) If the test ID selected for the quiz is already saved in the student keypad, the test title

name with the test ID will display on the screen. The student can start the exam by
selecting the test.

test 10001

2) If the test ID selected for the quiz is not saved in the student keypad, the creating a new
test screen will display. Only the test title can be modified on this screen. Press the “T/True
Key” to start the exam.

TmpCreate
ID : 0001

Q#:06
Ti:test 1

The following functions can be performed in the Paper Quiz Screen:

. Enter your answers by pressing the “Choice Keys ”.

. Press the “Enter/Menu Key ” or the “Down Key ” to save the answer to your keypad. The
cursor will advance to the next question. Going to the next page, the previous page
answers have been saved to the student keypad.

. Use the “Del Key” to delete the inputs if an answer needs to be modified.

Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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05
A PageOl

*  Press the “Return Key ” to enter into the paper quiz menu. Select a menu item and press
the “Enter/Menu Key ” to confirm the operation.

Yal Regh:001

2 HaveQuestion
3 Return
Exit

C) Rush Quiz and Roll Call Screen:

Yal RollCall
Press any key Press any key

to rush ! to RollCall !

WRe_register | WRe_register

This applies when the instructor has selected the Rush Quiz (left picture) and Roll Call (right picture)
activity modes.

In the Rush Quiz and Roll Call Screens, the following functions can be performed:

. Press any key (except “Power Key”, “Up Key”, “Down Key”, and “Return Key ") to
respond to the Rush Quiz or Roll Call. If it is in Rush Quiz, the Normal Exam Screen will
be displayed to allow a student to submit an answer. After the answer has been sent, the
display will return to the Rush Quiz or the Roll Call Screen.

« If you want to ask a question, press the “Up Key” to enter the “Raise Your Hand Screen”
and then press the “T/Y Key”. The software screen will display a marker at the bottom of
the main question screen to alert the instructor. The names of students who are asking
questions can be displayed on the instructor’s keypad screen.

Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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Tal Regh:001

——— i .

Have Question?

Press the “Down Key " to return to the previous screen.

Press the “Return Key " to exit the exam. You will be prompted for confirmation. Press the
“TIY Key” to exit the current exam or the “F/N Key” to cancel the operation and return to
the previous screen. If “T/Y Key” is pressed, the keypad will display the NoHost screen.

2.1.2.2.7 Homework Mode:

To use the student keypad for homework management, follow these steps:

Under the main menu, select “3.ExamList ” to enter into the Homework submenu(]

The Homework submenu consists of the following items:

ID & Title List: All tests saved in the student keypad will be displayed when the item ID &
Title List is selected. Each line corresponds to one test. Press the “Alpha-Numeric Key "
to toggle displays between test names and test IDs. Use the “Up Key” or “Down Key ” to
select the desired test. Selected tests will be highlighted. Press the “Enter/Menu Key ” to
go to the homework Screen; Press the “Del Key” if you want to delete the test.

FindByExamID: The Testld Search screen will be displayed when the item FindByExamID
is selected. Enter a test ID number to find a test. After entering the test ID number, press
the “T/Y Key” to start searching. If there is a match, a listing of matched tests will be
display. Otherwise, an error message will be displayed. Only a numeric ID number can be
entered. Use the “Del Key” to modify the input.

FindByTitle: The Title Search screen will be displayed when the item FindByTitle is
selected. Enter a test title to search. There is no need to enter the complete title name. All

close matches will be displayed on the test list screen. For example, if you only enter
letter ‘A’, all tests with a test title starting with letter ‘A’ will be listed.

Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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Note: Alphabet is provided on screen. Use the “Up Key” or “Down Key " to select a character, and
use the “Alpha-Numeric Key ” to switch case. After selecting a character, press the “T/Y Key” to
enter the selection. Press the “Enter/Menu Key” to start your search. Use the “Del Key” to modify
your inputs.

BeginNewExam: Selecting the item BeginNewExam will allow you to create a new test
answer frame. Once a frame is created, it can be used to store answers.

1D : 0001

Q#:06
Ti:test

e ————

To create a new test answer frame, follow these steps:

1)

2)

3)

4)

5)

“ID:” This refers to the test’s ID. This item will be used to match the Test taken when the
homework is submitted and the ID is also used for identification when searching for a test
later. The ID will be assigned if the Test is in electronic format which is delivered through
the software when you choose the Homework or Paper Mode. If a test is distributed in
paper format, the Test ID will be assigned by the instructor and the ID will be entered
manually by the students using their keypads.

“Q#:" This refers to the number of questions. This item will allow us to determine how
many questions are in a test. The number of questions will be assigned if the Test is in
electronic format, delivered through the Software when you choose the Homework or
Paper Mode. If the Test is distributed in paper format, the number of questions will need to
be filled in by the students to match the total number of questions assigned in the paper.

“Ti.” This refers to the Test Title. It is used for easily locating a test later. The QClick
Software does not use this information. Therefore, it can be assigned by students to any
easily remembered text title.

When these settings are complete, press the “T/Y Key”. The homework question screen
will be displayed. Press the “Return Key ”, to return to the previous menu.

You may start to work on the questions and save the answers to the keypad and then
submit them next day in the class; or just save the question frames to work on later.
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WWW.OmMo.com 14



2.1.2.2.8 Student’s keypad special functions:

1.SetStudentID

2.HardwareTest
3.DefaultSet

4.Contrast
A HARDWARK W

(1) Hardware Test
Using the student keypad for a hardware test, follow these steps:

1. The QClick software must be in the hardware test mode in order to test the student keypad
hardware. Refer to Part 3. Software in session 3.5.3 Hardware test .

2. Under the main menu, select item “4.Hardware ” to enter into the Hardware submenu.
Select “2.HardwareTest ” submenu to enter into the Hardware test screen display.

3. Enter the channel number, which is the same as the host machine’s channel number
selected by the PC software.

4. Press the “T/Y Key” or the “Enter/Menu Key . If the channel number matches the host
receiver channel number, the PC software will display the student’s keypad ID on a row in a
first come first serve order. Additionally, the register number is also displayed on this test
screen in the keypad. Otherwise, the failure error message will be displayed on the top of this
test screen in the keypad.

(2) Student keypad factory settings:

WARNING: Using this function will clear all user data stored, including all the test answers in this
keypad. It is NOT recoverable.

Sometimes it is convenient to clear all data stored in the keypad. This can be done by simply
restoring the factory settings. This is especially useful when you want to trade in your keypad.

To use the factory settings for the student keypad, follow these steps:

1. Under the main menu, select item “4.Hardware ” to enter into the Hardware submenu.

2. Under the Hardware submenu, select “3.DefaultSet” submenu in order to restore the
factory settings.

3. Pressthe “T/Y Key” to confirm the operation.

4. Follow the screen prompt, and press the menu key to double confirm the setting.
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2.1.2.2.9 Student keypad sleep mode:

In order to increase the battery life of the response pads, a sleep mode has been implemented in the
student keypad.

After 5 minutes without any interaction, the keypad will enter into a sleep mode which will shut down
the screen’s display. The user can press any key to wake up the keypad and return to the previous

display.

After 10 minutes without any interaction, the keypad will automatically power off. At this point, the
user can not wake up the keypad simply by pressing any key; instead, the user must start over by
pressing the “Power Key .

2.1.2.2.10 Routine steps using the student keypad:
e Taking a quiz with the pace controlled by the instr uctor
Student Keypad Operation Form
& | Class Status Is the Student Z | Result
3 ID in the g'
class list? v

1 Offine  (No class | N/A All No Host Display
selected) Actions

2 Class selected but | N/A Finding a | Found the class with the
the quiz has not class class name and the
started. teacher name.

3 Class selected but the | N/A Joining Receives message “Wait
quiz has not started. the class | to Start”

4 The quiz is loaded and | No Joining Receives message
ready to begin but the the class | “Invalid ID” and the
timer has not started. software will display Force

Login window.

5 The quiz is loaded and | Yes Joining Registered for the class
ready to begin but the the class | and receives the register
timer has not started. number. The LCD

displays the  register
screen.

6 The quiz is loaded and | Yes Power Registered for the class
ready but the timer Up and receives the register
has not started. The number. The LCD
student keypad joined displays the  register
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the class previously. screen.

7 The quiz is loaded and | Yes Power No Host Display, need to
ready but the timer Up search for the class and
has not started. The register.
student keypad not
previously used for
this test.

8 The quiz is loaded and | Yes Enter Receives the message
ready but the timer and “Wait to Start”
has not started. send the

answer

9 The quiz is loaded and | Yes Power Registered for the class
running, the timer Up and received the register
started. The student number. The LCD
keypad joined the displays the  register
class previously. screen.

10 The quiz is loaded and | Yes Enter Displays “Success!”
running and the timer and message.
started. send the

answer

Note: Before using your student keypad to join a quiz with the pace controlled by the instructor, you
should understand the function operation from using this table.

To join a quiz, follow these steps:

a)

to do anything.

b)

register for the class.

c)

cut to directly register for the class.

d)

Turn on the keypad power. If the system is at 6 and 9, in the operation form you don't need
If you did not join the class previously, you may have to search for the current class and
If you joined the current class previously, you may simply press the Down Key to get a short

If your keypad ID is not listed in the current class, you may need to set your keypad ID to the

one listed in the class, or try to force a login. The instructor will decide to allow you to
participate.

e)

« Attending a quiz with self controlled pace

After you registered the class, follow the instructor’s quiz pace.

Note: Before using your student keypad to join a quiz using the self controlled pace, you should
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understand the function operation form on the above table before you can begin your quiz.

To join the quiz, follow these steps:

1.

n

2.2

Turn on the keypad power. If the system is at 6 and 9 in the form, your student keypad will
automatically register the class. Proceed to the step 4.

If you didn't join the class previously, you may have to search for the current class and then
register and join the class.

If you joined the current class previously, simply press the Down Key to get a short cut to
directly register for the class.

If your keypad ID is not listed in the current class, you will need to set your keypad ID to the
one listed in the class, or try to force a login. The instructor will choose to allow your
participation.

After you have registered for the class, follow the screen prompt to press ‘T’ Key to create
the question answer frame into your keypad.

You can begin to answer the questions at your own pace, using the Up Key/Down Key to
scroll up and down the questions. Use the Enter Key to save your answers into the keypad.

You may press the Return Key to go to a function list menu, ask a question, or send your
answers. Additionally, you may exit or return to your working window.

After your have finished, press the Return Key and select “Send Answer " to turn in your
answer.

Instructor Keypad

2.2.1 Specifications

Dimension (L x W x H): 5.1"x 2"x 0.73"

Keys: 21

Power required: 2 AAA Batteries

RF transmission distance: ~200 feet

Battery life: 6 months to 1 year depending on use
(Not including laser pointer use)

Function: Instructor/Presenter
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2.2.2 lllustration

2.2.2.1 Instructor Keypad Layout:

10-

11-

12-

13-

LCD

Power Key : Press and hold > 0.5S to turn on/off the
keypad. SAClick arrsoo

Up Key: Scroll the screen display up

Laser pointer Key : Hold the key to use laser
Left Key : Move the input cursor left
Enter/Menu Key : Confirm or Enter main menu.
Right Key : Move the input cursor to the right.
Return Key : Return menu one level up.

Down/login Key : Scroll the screen display down, or view
the list of students who have questions, or re-log into a
class

OK Key: Confirm an operation

Mouse Key : Normal Mode: Toggle between the mouse
and keypad control; Session Mode: View the student
information in the class.

Question Key : View the students who have a question.

View Key : Normal Mode: View student records; Session

Mode: View the current question correct answer.

14-

15-

16-

17-

18-

19-

20-

Slide Up Key : PowerPoint slide page-up or previous question.
Stop Key : Stop the current activity.

Start/Pause Key : Toggle between start and pause.

Result Key : Displays a histogram of results.

Report Key : Displays the Score Board.

Slide Down Key : PPT slide page-down or next question

F1 Key: F1 function key
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21-

22-

F2 Key: F2 function key

ESC Key: Escape or exit an exam

2.2.2.2 Remote Mouse Keypad Definition:

10-

11-

12-

13-

17-

18-

19-

20-

21-

Power Key : Press and hold > 0.5S to turn on/off the keypad.
Up Key: Cursor moving up.

Laser pointer Key : Hold the key use the laser.

Left Key : Cursor moving left.

Enter/Menu Key : Mouse left click

Right Key : Cursor moving right.

Return Key : Mouse hold left button.

Down Key : Cursor moving down.

OK Key: Mouse double click

Mouse Key: Toggle between the mouse and keypad control
Question Key : “Tab key” PC keyboard

View Key : Mouse right click

Slide Up Key : “Page Up Key” PC keyboard

Stop Key : “Enter Key” PC keyboard

Start/Pause/Login Key : “Up Key” PC keyboard

Result Key : “Left Key " PC keyboard

Report Key: “Right Key " PC keyboard

Slide Down Key : “Page Down Key " PC keyboard

F1 Key: “Down Key " PC keyboard

F2 Key: Free Style cut picture function key

ESC Key: “ESC Key” PC keyboard
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2.2.2.3 Normal Mode

The instructor keypad works both in the normal mode and in the session mode. Press the
Enter/Menu Key to enter into the main menu to select either the normal or session mode. The

functions described in this session are for using the keypad in the normal mode.

2.2.2.3.1 NoHost screen display:

TeacherName

OK w» Search

The following information will display on this screen:

e Signal strength is displayed in the upper left corner.

. Battery remaining indicator is displayed in the upper right corner.
»  The instructor's name last logged in.

e The prompt to press the OK Key to search a class.

The following functions can be performed under this screen:

. Press the Enter/Menu Key to enter the main menur]
. Press the Login Key to log in to the previous class selected.
. Press the OK Key to search for an existing class.

. Press the Up Key to list the classes downloaded in the Session Mode.

2.2.2.3.2 Operation mode selection screens display

Use the Up Key or Down Key to scroll up or down the selection to select the normal mode or
session mode. The normal mode is used for the normal quiz selection. To conduct the normal quiz
session, the needed hardware will include the instructor keypad, student keypads, the main receiver,
PC and a display device. The session mode is used for conducting quiz sessions just using the
instructor keypad and student keypad. The main receiver, PC and the display device are not needed
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for conducting this quiz session.

2.2.2.3.3 Normal mode menu display:

Einsc}ass EH“"EE?UL )

HardwareTest HandRaiselist

T*ypaE Muﬁlg_la

8
T;Bﬂ Taxis

Lo CUESTION IIII’I

Contrast SetQuestion

4 MENU u

Operations available under these menu screens:

* Use the Up Key or Down Key to scroll up or down the selection.
. Press the OK Key or Enter/Menu Key to select the submenu and the keypad will go to
the screen or the submenu.

2.2.2.3.4 Input screen display:

OK mp Select

e i s e o o

OptSum:

SEdAns
OPT:[i}1 23456789

Operations available under the input menu screen:

Note: The displayed cursor highlighted indicates that the user can input characters.
* User can use the Up Key, Down Key, Left Key or Right Key to move the cursor to
select the desired character or number from the list of valid characters or numbers display.
. Press the OK Key to enter the selection.

. Pressing the Return Key will backspace and remove any entered characters, and will
revert to the menu one level up if all of the characters have been removed.

2.2.2.3.5 Connecting the instructor’s keypad to the host rece iver:
To connect the instructor keypad to the host receiver, follow these steps:
Q) Finding classes
Follow these steps to find classes:
a) Under the NoHost screen, press the OK Key to find a list of all classes.
Copyright © 2009 All Rights Reserved by QOMO Hits\in.
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OR

b) Press the Enter/Menu Key under the NoHost Screen to enter into the main menu, select
“2.FindingClass " to start searching.

c) Alist of classes will be displayed and the nearest class will be listed on the top.

Note: When the search is in progress, pressing any key will cancel the search.

Note: Unlike the student keypad, the instructor keypad can search for a class once the host has
communicated with the PC software. The instructor’s keypad will be notified if no class and/or no
exam has been selected or loaded.

Note: The instructor keypad can logon to any class previously logged into.

Temporary CL.. gﬁlggl ":

¢ Page 1 u ¢n Page 1 u

Note: The OK Key can be used to toggle the display of the class name and the number of students
in the class.

(2) Login to a class:

Classinfo

-

Temporary Cl..

Temporary Te..

Reg? OK/Return

After finding a class, follow these steps to login:

a) Under the NoHost screen, press the Login Key to login to any class logged into previously.
There is a list of classes logged into previously stored in the keypad.

OR

b) Press the Enter/Menu Key under the NoHost Screen to enter into the main menu, and then
select the item ClassList. The previously logged in class list will be displayed. Move the
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highlight to select the class desired into the Class Info screen, and then press the
Enter/Menu Key or OK Key to log in.

OR

c) After finishing the class search, move the highlighted item to select a class from the list to
enter into the Classinfo screen, and then press the Enter/Menu Key or OK Key to log in.

After logging in, the following information will be displayed on the instructor keypad screen:

NormalCQuiz

Temporary Te..
¥4: 000400

*  The selected activity mode

*  The selected class name

*  The instructor name

»  The number of registered student key pads over the number of total students in the class.

2.2.2.3.6 Functions after login:

The following functions are available once the Instructor keypad is logged in:

m  The displayed PowerPoint slides can be selected up or down by pressing the Slide Up
Key or Slide Down Key.

®  An exam can be started, paused, or stopped by pressing the Start/Pause Key or Stop Key.

m  Exit an exam by pressing the ESC Key.

®  View the histogram of the current guestion or an instant report by question shown on the
screen by pressing the Result Key or Report Key .

m  View an individual student’s exam performance in the keypad screen.

1. Press the View Key to view a list of the students, and then use the Up Key or Down Key to
scroll through the list of students and then press the Enter/Menu Key to select the desired
student.

OR

2. Onthe current screen, press the Enter/Menu Key to enter into the network function menu.
Go to the sub screen which will display a list of the student names by selecting
“ExamReport ". Find and select the desired student and then press the Enter/Menu Key to
view the results. Only the current question/answer from the exam will be displayed for the
student selected.
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Studentl B | B J1D:2007/001

{m Page o1 up . 4 Page o1 up

Note: Under the student list display, press the OK Key to toggle the display between the student
name and the student ID.

Note: A message will be displayed if the student list is empty

B View the histogram of the current question and grade in the instructor keypad.

N: 007
1001 €000

4 REPORT p

On the currently displayed screen, press the “Enter/Menu Key ” to enter into the Network Function
menu.

Select “ExamResult " to display the histogram.

Note: This function only applies to the Normal Quiz and Elimination activity mode.

B Respond to student’s questions:

/s Student]

{m Pﬂgﬂ [:H |u;.,-

View the name of the student who has a question:
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1. On the currently displayed screen, press the Question Key which will display a list of the
students who have a question.

OR

2. Onthe currently displayed screen, press the Enter/Menu Key to enter into the network
function menu. Select the item “HandraiseList " to view the list of students who have

questions.

Note: After responding to the student’s request, select the student name and press the
Enter/Menu Key to remove the student from the list.

®  Set up an instant question:

The Free Style mode is the only one allowing an instant question;

1. Onthe currently displayed screen, press the Enter/Menu Key to enter into the network
function menu. Select “SetQuestion " to view the question type list.

Typel Single |
Type2 Muliple
T;EES T or

IXE‘E‘" Taxis

{1 QUESTION m}. I

2. Select a question type from the list and then press the Enter/Menu Key to go into the
setting answer screen.

OK mp Select

s s . s o o

OptSum:Zl

StdAns:

6FT:@]123456_?39_ I

—

3. Inthe item “OptSum :” enter the total number of choices for this question and in the item
“StdAns :” enter the correct answer for the question.

4. Use the Up Key or Down Key , and Left Key or Right Key to select the desired characters
or numbers.
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5. Press the OK Key to input the selection. After entering the information, press the
Enter/Menu Key to send. The test will start automatically once the information is
successfully sent and received.

6. Instructor keypad in sleep mode:

In order to extend the life of the battery, a sleep mode has been implemented. After 5 minutes
without any use the keypad will go into sleep mode and will shut off the instructor's screen display.
The user can press any key to wake up the keypad and return to the previous display. After 10
minutes without use, the keypad will shut off. At this point the user can not wake up the keypad by
simply pressing any key; they will need to power on the keypad and start over.

2.2.2.4 Session Mode

In the instructor keypad session mode, the instructor’s keypad will act as the main receiver, working
as the host to directly receive the student keypad responses in a quiz session. Before the instructor
keypad can be used to conduct a quiz session, download at least one class setting with the student
information and at least one set of the quiz question correct answers into the instructor's keypad.
The session mode has these functions:

AnswerShtList

BegingSession SessionList
UploadSession

ClassList
A MENU w A MENU v

. Loading

. Begin Session

. Upload Session

. Class List

*  Answer Sheet List
e Session List

2.2.2.4.1 Loading

u Download class information
To download the class information, follow these steps:

Note: In the QClick software, a class should be selected and an answer sheet or PowerPoint which
contains the answer information should be loaded and started .
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LoadAnswerSht
a SELECT v/

Plug in the main receiver to the PC USB port.

In the QClick software select a Class and then select the Paper Quiz activity mode, Refer
to Part 3 Software section 3.1.1.1 Class and section 3.1.2.2 Paper Quiz for detailed
instruction.

Select the session mode in the instructor keypad.

Select the Loading function. The instructor keypad will automatically begin searching for
the available classes. Select the desired class.

Note: While loading the class information and the answer sheets, keep the main receiver plugged in.

5.

6.

Select LoadClassInfo and load the class information into the instructor’s keypad.

The instructor’s keypad can store up to 8 classes. If the keypad has reached its maximum
storage, the LoadClassInfo will not operate. You will need to go to the function ClassList
and delete some classes to allow more storage before you can continue. Refer to the
section 2.2.2.4.4 Class List for detailed instruction.

u Download questions answer sheets

To download the answer sheet, follow these steps:

Go to the loading selection screen.

Select the function LoadAnswerSht to start loading the answer sheet into the instructor’s
keypad.

The instructor’s keypad can store up to 16 answer sheets. If the keypad has reached its
maximum storage, the LoadAnswerSht will not operate. You will need to go to the function
AnswerShtList and delete some of the answer sheets to allow more storage capacity. Refer
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to the section 2.2.2.4.5 AnswerShtList for detailed instructions.

The display will remind the instructor to load an answer sheet and start the Paper Quiz
session in the QClick software. Refer to Part 3 Software; section 3.1.2.2 Paper Quiz . Click
the OK Key on the keypad to confirm the answer sheet has been loaded or click Esc Key to
cancel the loading.

2.2.2.4.2 Begin Session:

At least one class must be loaded in the instructor keypad before using the Begin Session function.
If you choose the No Free Style mode, at least one set of answer must be loaded in the keypad. It is
not necessary to have the correct answers ready when choosing the Free Style mode. To conduct a
quiz in the session mode, follow these steps:

Loading
BegingSession

Normal UpLoadSession

Session

ClassList

Note: No main receiver or a PC is needed for conducting a session in this mode.

1.
2.

Note:

Select the session mode in the instructor keypad.

Select the function Begin Session. If the keypad has reached maximum storage, you must
purge some of the existing data. Refer to the section 2.2.2.4.6 Session List for detailed
instructions.

Before purging data, make sure you have uploaded the session into the QClick database

system. Otherwise, the session data will not be recovered after the purging.

The LCD screen will display a list of classes previously loaded.

Select the desired class by pressing the OK Key or Enter Key . If there are no classes loaded in the
keypad, the screen will display “Please load a class first!”

sSeokokskesieok ko ko sk sk stk
Please Load A

Class Frist! .

sesfesfesfestestesfesteskesk sk sk '

Once you have successfully selected a class, choose an activity mode from the list displayed on the
LCD screen.
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1.

3.

If you choose one of the Free Style activities, which include FreeNormal, FreeRush and
FreeEliminate , you will not need to load an answer sheet prior to conducting the quiz.
However, if you choose one of the No Free Style activities, then you must select a set of
correct answers. If no answers are loaded in the instructor’'s keypad, the LCD screen will
display this message “Please load an answer sheet first!”

sfesteskesiesfeskesiestesteskeske s skok
Please Load An

Answer Sheet
Frist!

sfesfesie sesfesiefesfesieieskslosiok ‘

Once you choose the No Free Style activity, the LCD screen will display a list of the answer
sheets. Select the answer sheet desired by pressing the OK Key or Enter Key . The keypad
will enter into the quiz session and display the activity mode and teacher name on the LCD
screen.

1:NormalQuiz
2:PaperQuiz 7:FreeNormal
3:HomeWork 8:Free Rush
4:RushQuiz : ok
5-Elimination 9:FreeElimi...
A Activity ¥ A Activity ¥

EarthQuiz
English

If you choose the Free Style Activity mode, there is no need for an answer sheet. The correct
answer for each question is entered by the instructor after each question response is finished.

FreeRush FreeNormal FreeEliminate
Q#:001/006 Q#:001/006 Q#:001/006

#¥ :000/016 #¥ :000/016 #¥ :000/016

4. Press the Start/Pause Key to start or pause a session. When the session starts, the time set

for each question will be displayed on the screen. You may increase or decrease the test
time by pressing the Up Key or Down Key . Each key press will increase or decrease the
time by 5 seconds. Press the Stop Key to stop the current question response. Use the Slide
Up Key or Slide Down Key to go to the previous or next question.
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Session Name:

1234567890 1234567890
& ABCDEFGHIJKLM &abcdefghijkim
NOPQRSTUVWXYZ@ nopqrstuvwxyz#

5. Press the Return Key or ESC Key to complete the current session.

If you have chosen the Free Style Activity mode, the keypad will prompt you to input the test ID
number and the test title for the session. Using the No Free Style Activity mode, the information of
the test ID and the test title are embedded in the pre-loaded answer sheet. There is no need to input
the information for the test ID and the test title again. Finally, the keypad will prompt you to input the
name for the current session for use later in uploading the results.

The control keys function in the session saving are:

Enter Key — Enter the test ID, test title, or session name

Return Key — Backup and delete a numeric number or a character
OK Key — Select the numeric number or characters

Slide Up Key — Select the upper case of characters

Slide Down Key — Select the lower case of characters

Up Key — Move the selection cursor to the upper row
Down Key — Move the selection cursor to the lower row
Left Key — Move the selection cursor to the left

Right Key — Move the selection cursor to the right

ESC Key — Quit the session saving

If you have chosen the Free Style Mode , use the control keys to enter the numeric test ID first and
then press the OK Key to input. The cursor will move to the test title enter area. Use the control keys
to enter the test title; when completed, press the OK Key to input. The keypad will advance to
display the session name screen. Enter the session name and then press the OK Key to input. If
you have chosen the No Free Style Mode , the keypad will advance to the session name screen
directly without prompting you to input the test ID and test title.

If you don't want to save the session, press the ESC Key to exit. When you press the OK Key and
leave the required area blank, it will force you to exit the session saving. In both situations, the
keypad will prompt you for confirmation. Press the OK Key or Enter Key to confirm the cancellation
or press the ESC Key or Return Key to return to the saving screen.
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Do you want to
quit session

saving?

es/No—->0OK /Ese !

Control Functions for Conducting a Session:

Q#:001/006
¥ :000/001
® :000 S

This display shows a Rush Quiz session example. There are a total of 6 questions and the keypad is
currently on question 1. No students have registered for the selected class and there is only one
student in this class. The third line shows the testing time in seconds.

These functions can be operated under the activity display:

Press the Enter Key or the OK Key to enter the main menu for the control function selection for this
session.

Press the Mouse Key to view the current list of registered students.

Cvnthia Ha..
Irvin Garc..
Toby Evans..

Victoria G..
Casey Wils..
4 Page01

Press the Question Key to view the list of students who have raised questions.

Copyright © 2009 All Rights Reserved by QOMO Hits\in.

WWW.Qomo.com 32



?:Cynthis Ha...

A Page01

Press the View Key to view the current question correct answer.

01:A

02:C

03:B

04:C )
05:C S
A StdSheet01

S -- the single choice question; M -- the multiple choice question; O -- other type of question.

Press the Start/Pause Key to start/pause the test timer. When the timer is in pause, you may press
the Up Key or Down Key to increase or decrease the time by 5 seconds.

Press the Stop Key to stop the timer.
Press the Slide Up/Down Key to select the previous or next question.

Press the Result Key to view the current question answer data.

00%
00%
00%

: 00%
: 00%

S#05 Q#01'Ww '

Note: This funciton is only active when the timer is stopped.

Press the Report Key to view the answers of a registered student for the current question.
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01:BBB
02:BBB
03:CCC

04:AAA
05:E R )
A Pagel1 w

“
I KXXXX

Note: This funciton is only active when the timer is stopped.

Press the Return Key to exit the session.

Assigning or receiving function for the homework mode.

Before pressing the Start/Pause Key , the session homework mode stays in the Assigning
homework mode. After pressing the Start/Pause Key the session is in the Receiving homework

mode.

2.2.2.4.3 Upload Session:

To upload the session data, follow these steps: (You must have at least one stored session to

upload)
Note: The main receiver and a PC are needed for uploading the session data
1. Plug the main receiver into a PC.
2. Set the QClick software to the Receiving Session Data mode. Refer to Part 3 Software,
Chapter 7 Receive Session Data for detailed instruction.
3. Select the session mode in the instructor keypad. Then select the function Upload Session.
4. The LCD screen will display a list of available sessions.
Session:01
Session:02
Session:03
Session:04
Session:05 -
A List1 W=
5. Select the desired session and press the Enter Key or the OK Key.
6. The LCD will display the selected information. Click the OK Key or the Enter Key to confirm

or click the ESC Key to quit uploading. After successfully uploading, the session data will not
be purged. To purge the session data, go to the function Session List.
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2.2.2.4.4 Class List:

The Class List function provides the list of classes which have been downloaded into the instructor
keypad as well as the selection of classes you desire to delete from the keypad memory in order to
make room for downloading new classes. The maximum number of classes the instructor keypad
can store is 8. To view and delete a class from the class list, follow these steps:

Grade 1-1
Grade 5-1

A |ist1

1. Select the session mode in the instructor keypad, and then select the function Class List.

2. The classes which have been downloaded in the keypad will be displayed on the LCD
screen. Use the Up/Down Key to scroll through the selections. Press the OK Key or Enter
Key to delete the selected class. Press the Return Key or ESC Key to return to the session
mode main menu.

If you press the OK Key or the Enter Key to delete the selection, the keypad will prompt you for
confirmation. Press the OK Key or the Enter Key to confirm the deletion or press the ESC Key or
Return Key to cancel the deletion. After the operation, the keypad will display the previous class list
menu.

2.2.2.4.5 Answer Sheet List:

The Answer Sheet List function provides the list of answer sheets which have been downloaded
into the instructor keypad and the selection of answer sheets that you desire to delete from the
keypad memory in order to make room for downloading new answer sheets. The maximum number
of answer sheets the instructor keypad can store is 16. To view and to delete an answer sheet from
the answer sheet list, follow these steps:
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Math Quest

a List1 v

1. Select the session mode in the instructor keypad, and then select the Answer Sheet List
function.

2. The answer sheets which have been downloaded in the keypad will be displayed on the LCD
screen. Use the Up/Down Key to scroll through the selections. Press the OK Key or the
Enter Key to delete the selected answer sheet. Press the Return Key or the ESC Key to
return to the session mode main menu.

If you press the OK Key or the Enter Key to delete the selection, the keypad will prompt you for
confirmation. Press the OK Key or the Enter Key to confirm the deletion or press the ESC Key or
the Return Key to cancel the deletion. After the operation, the keypad will display the previous class
list menu.

2.2.2.4.6 Session List:

The Session List function provides the list of sessions which have been conducted and stored in
the instructor keypad and the selection of session’'s data you desire to delete from the keypad
memory in order to make room for storing new session data. The maximum number of sessions the
instructor keypad can store is 8. If all storage is used, you will not be able to conduct a session using
the session mode. To view and delete session data from the session list, follow these steps:

Note: Before purging a session data, make sure that you have uploaded the session into the QClick
database system; otherwise, the session data will not be recovered after purging.

1. Select the session mode in the instructor keypad, and then select the Session List function.

2. The sessions which have been stored in the keypad will be displayed on the LCD screen.
Use the Up/Down Key to scroll through the selections. Press the OK Key or the Enter Key
to delete the selected session. Press the Return Key or the ESC Key to return to the
session mode main menu.

If you press the OK Key or the Enter Key to delete the selection, the keypad will prompt you for
confirmation. Press the OK Key or the Enter Key to confirm the deletion or press the ESC Key or
the Return Key to cancel the deletion. After the operation, the keypad will display the previous class
list menu.
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2.3 Main Receiver and USB Cable

The main receiver is used to send and receive signals to and from the remote keypads and to
exchange data with the host computer. The main receiver can be plugged into a computer's USB
port or connected to a computer through a USB cable.

2.3.1 Specifications
Dimensions (L x W x H) 3" x .9" x.4"
Weight: .9 0z

Operating Temperature: 0-104 degree F
Operating Relative Humidity: 0-90%

Transmitting and receiving distance: ~200 feet radial

2.3.2 lllustration

1- Antenna Terminal.

2-  Power light (Signal light): Illuminates red when the main receiver is plugged into the USB
port of a computer. The flashing red light indicates the main receiver is receiving and
processing the data.

3- Antenna: picks up a weak signal to extend the RF transmitting distance.
4-  Extension USB: extends the connection between the main receiver and the computer.

4

2.4 Carrying Case

Holds the student remotes, instructor remote, receiver, software
disk, and cables
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Part 3. Software

Software Overview

The QClick Software has 5 main sections: Quiz Genius, Exam Editor, Template Design, Reports
and Settings.

The Quiz Genius allows you to set up classes, to conduct quizzes, games, take a survey and vote.

The Exam Editor allows the creation and editing of the PowerPoint exam slides and the selection of
the slide question answers. It can also be used for creating and editing answer sheets for
examinations without using PowerPoint files.

The Template Design allows for designing and editing the user test templates.

The Reports section allows you to query or modify quiz session data results, grade tests and
generate the student performance reports. It also allows you to create the student session data not
obtained from using the QClick hardware system. The other function of Reports is used for
generating subject grade books and final report cards.

The Settings section is designed for system set up. Click on hardware testing for setting the channel
number of the QClick receiver(s), managing the system database, system administration set up and
for displaying the hardware and software version information.

System Requirements

PC with Intel Pentium 4 or higher processor and with at least one USB port

Minimum 512 MB RAM

Minimum 200 MB of hard drive space for software

Microsoft Windows XP/Vista

Microsoft Office 2003 or higher (The security level of PowerPoint should be set to “medium”)
Screen resolution of 1024x768 or higher

Display system such as a data projector, Liquid Crystal Display (LCD), Plasma, or TV
(recommended, but not required)

Installation

1. Place the software disk into your computer CD drive.
2.  Open the disk and double click on the “QClick.exe” file in the root directory.

3. Follow the instructions displayed during the installation.
If the program has been previously installed, we suggest you remove the older version of the
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program prior to installing the new program.

The default installation path is : C:\QOMO, and will produce one shortcut icon on the desktop:
QClick.

Using the QClick Software
3.1 Quiz Genius

& OCTic
= ¥
GHuiz Genius Exarn Editor = Template Design ‘ Reports
| r"" e . Lo -~
Ae Par‘luul:lpatlun Mode Acﬂﬂty hode . o
Pl Individual ™ Free Stye  Testing -—-> Normal Cluiz o

Note:
One PPT file = one quiz paper

One slide = one question

Run the QClick program by double clicking the QClick icon o on the desktop. If the QRF600
receiver is plugged into the USB port, the software will automatically switch to QRF600 software.
Otherwise, the software will prompt you from a system selection window. You may plug the QRF600
main receiver into the USB port at this time. The software will automatically switch to QRF600
system and display the logon window. If you don’t have the hardware, but would like to practice
using the QRF600 software system, you may select the system QRF600 from the system selection
drop-down menu. Next, logon to the QClick system by typing the user name and the password. The
software sets the default login user name to “gomo” and the password is also “gomo”. If you do not
want to logon the system, click the Cancel button. The software will allow you to do some limited
operations, however the system database will not be updated.

Note: The QClick software monitors the QRF600 main receiver plug-in status all the time. It will
either display “RF600 No Host” for Offline and “RF600 Connected” for Online.

Once the application is running, the software displays the following control Tab windows, Quiz
Genius, Exam Editor, Template design, Reports, and Settings on the top of the screen. The active
default Tab is set to Quiz Genius.

Before conducting a quiz, you need to set up a class. If the class information is not available at this

time but if you intend to use the system casually, you may choose some software preset examples

for classes, subjects and teachers. The student roster table always goes with the class selection.

The roster includes the student ID number, name and grouping information. The student profile is
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embedded under the student record.

3.1.1 The Normal Routine of Running a Quiz Genius:

To set up a quiz genius, follow these steps:

\¥
| v
Set up a class by clicking the Class | tas=_icon, refer to the section 1.1.1 Class for detail
set up.
Farticipation Modle
i
Select a participation mode from the Participate Mode drop-down menu.

You may choose the free style by checking or un-checking the Free Style ' F®= 3% check
box ;

|
Load an exam file, or an answer sheet, by clicking the Load | Load

the browser;

icon which will display

z

You may change the test ID by clicking the Title! Tt
system default ID number; refer to the section 1.1.5 Title.

icon and set the change or use the

"

Click the Run _Run | jcon to start the quiz, refer to the section 1.1.6 Run /Start a Quiz.

Depending on your selection, not all of these steps are necessary. The following table shows the

relationship:
Free Activity Type of | Title & TestID Need to | Need Need
Style | Mode File Load an | Answers Answers
Loaded Answer | After After the
Sheet Each Whole
Before Question? | Test is
Test? complete
d?
No Normal, System The loaded exam | No No No
Rush, PPT file file name is used as
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Eliminati
on,

the title name, and
the system default

Multiple test ID number can
Mode, be changed
Survey
No Normal, | Any format | The loaded exam | Yes No No
Rush, of exam | file name is used as
Eliminati | files the title name, and
on, the system default
Multiple test ID number can
Mode, be changed
Survey
No Paper Hardcopy | The loaded answer | Yes* No No
Quiz, sheet file name is
Homewo used as the title
rk name, and the
system default test
ID number can be
changed
No Vote System The loaded vote file | No No No
PPT file name is used as the
titte name, and the
system default test
ID number can be
changed
No Roll Call | None Not needed No No No
Yes Normal, | Not Not needed No Optional** | Optional**
Rush, needed
Eliminati
on

*A system exam PPT file could be used as an answer sheet.

**|f answers are not provided before a test, the answers can be entered after each question is
finished or they can be entered in the QClick report system.

3.1.1.1 Class:

The QClick system engages the class in a quiz session. A class must be created and selected prior
to any activities. A teacher and a subject are associated with a specific class. The students in the
class can be place in groups. The class setting, allows several options for entering, class information.
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You can choose to import a student roaster from a spreadsheet or choose to enter the individual
student information into the program. In like manner, the teacher information and the subject name
can be imported from a spreadsheet or entered into the QClick system. To create, to select or to
modify class information, follow these steps:

4.

5.

¥
L

Click the Class! tlass. putton under the Quiz Genius Tab window to display the Class
Settings window.

Select a class from the Class Name drop-down list. A student roster associated with the
class will be displayed and may be edited or modified.

To add a new class, select the Add tab. Type in the new class hame and click the

Add % A9 putton. The Student Settings window will display with three choices, Add
New Students, Add Existing Students and Import Students from a spreadsheet.

Student Settings

Select a method

@ Add New Students
" Add Existing Students

" lmport Students

o OK & Cancel

Select one of choices in the Student Settings to enter the student information.

The student information can be modified by directly double clicking on the student row in the
roster to display the Student Profile window.
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6.

...Stud'enl Profiles
-
Add Moty
Student Information
StudentID: 200903007

Gender. " Male

Cantact Information
Address: |

Phone:
E-Mail:

To add or remove the students to or from the class, click the Manage

Student Mame: Nicole Anderson

" Female

[alets Cancel

=]

Save

»®
Close

Diate of Birth: |01-01-1300 »

Group Mo '3
Remarks:
Responsibility;

display the Manage Students window.

Class Name:  Grade 3-1
StudentID | Student Name.
200903001 Taylor Adams
200303002 Tiffary Garcia
200903003  Thomas Walker
200903004  Emily Dawvis
200303005  Amanda Collins
200903006  Marie King
200903007 Nicole Anderson
200903008  Margaret Hill
200303009  Francis Dawvis
200903010 Melissa Martin
200903011 Anita Scott
200903012 Eugene Hemandez
200903013 Elliott Garcia
200903014  Cerol Davis
200903015 Deborah Lee

I From Roster | Add New
Student Roster
Student!D  |StudentName [~
0401001 John Brawn &l
0401002 Christopher King
0401003 Catherine Davis
0401004 Chiistina White
0401005 Gloria Clark
0401006 Thomas Adams
0401007 FRohert Gonzalez
0401008 Barbara Rodriguez
0401003 George Hall
¢4m0o Elizabeth Camphbell
0401011 Annie Perez
040102 Hannah Garcia
0401013 Margaret Garcia
04mot4 Joseph Taylor
04m015 Melissa Hernandez
04010301 John Brown
03010302 Christopher King
03010303 Catherine Davis
030201007 Margaret Garcia
030201002 Joseph Taylor
090201 I_JD3 l;dalilssa Hamaﬂd er [y
3 2

To import or export the student roster from or to a spreadsheet, click the Import

mor Export« et

To set up the grouping for the students in the class, click Grouping-

the Group Management window.

E

.

Class
Grade 1-1 Ad
StdentiD__ [Student Name |
200301001 Brittany Garcia
200301002 Willy Nelson
200901003 Walonia Taylor
200301004 Spark Jackson
200301008 Zabrina Campbell
200901008 Marisa Fodriguez
200901007 Kyle Anderson
200801008 Lauren Brown
200301009 Florence Hall
200901010 Gillian Robinson
200301011 Esther Harris
200901012 Irvin Yy'hite
200801013 Jill Hemandez
200301014 Kirm Wright
200901015 Justine Perez

button to display the file browser.
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| Group Management

Class Information
Class Name: Grade 1-1
Number of Patticipants: 15 Split & Group(s)
D |Name | Groups |
200301001 Brittany Garcia 1
200301002 Willy Melson 1
200301003 Valonia Tevlor 1
200301004 Spark Jacksan 2
200301005 Zabrina Camphell 2
200301006 Marisa Rodriguez 2
200301007 Kyle Anderson 3
200801008 Lauren Brown 3
200301009 Florence Hall 3
200901010 Gillian Fobinson 4
200901011 Esther Harris 4
200301012 Invin White: 4
200901013 Jill Hernandez 5
200301014 Kim Wright 5
200301015 Justine Parez 5
Order Random Manual Close
e

. . Rand
There are two grouping methods, random and manual. Click the Random T putton for the
random grouping, the software will randomly select students for the grouping. Click the Manual

Ttanual

= button to display Group Edit window for the manual grouping. You can simply click and

hold the left mouse button to drag and drop a student from one group to another group.

II Gro up E'd'il

Manual

Class Name: Grade 1-1

= Group 2

= Group 3

+ wa Group 4
+  Group5

9. Select the subject associated with the class from the Subject Name drop-down list.
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10. You may Add, Delete, or Modify a subject name in the subject list by clicking the

Edit-# B putton next to the Subject Name drop-down list.

11. Select the teacher associated with the class from the Teacher Name drop-down list.

12. You may Add, Delete, or Modify a teacher information by clicking the Edit 4 Bt putton
next to the Teacher Name drop-down list. The teacher list can be imported or exported from

a spreadsheet by clicking the Import - =™ o Export == 2 button under the
teacher group window.

13. You must be logged into the QClick system in order to edit or modify your database. Click

-
-

Login

the Login/Logout J button to login or logout of the QClick system.

Note: Once a class is selected, the color of the Class button changes into green.

3.1.1.2 Participation Mode:

The QClick system has two participation modes Individual and Group . The system default mode is
Individual . You can select either Individual or Group participation mode from the Participation
Mode drop-down list. In the Individual mode, the performance test score is taken and reported
individually. In the Group mode, the performance test scores and reports are handled in a group.
The grouping information is obtained from the class setting. Please refer to the section 1.1.1 Class
step 8 to set up groups. Only the activity modes Normal Quiz , Rush Quiz and Elimination apply to
the group participation mode.

3.1.1.3 Activity Modes:

The QClick system has these activity modes: Normal Quiz, Paper Quiz, Homework, Rush Quiz,
Elimination, Multiple Mode, Survey, Vote and Roll Call. Choose a mode from the Activity Modes
drop-down list before beginning a quiz or activity session. For further detailed information about
these modes and how to choose a mode, please refer to the section 3.1.3 Activity Modes .

3.1.1.4 Load:

The load function allows you to load a quiz file or an answer sheet. The PowerPoint quiz file typically
contains the quiz answer information. It is not necessary to load an answer sheet when using a
PowerPoint quiz file. However, if you choose to use a non- PowerPoint quiz, an answer sheet file is
required to be loaded for these activity modes: Normal Quiz , Rush Quiz, and Elimination . If
selecting a hardcopy paper or homework mode, only the answer information is needed; then loads in
an answer sheet or a PowerPoint quiz file containing the answer information. To load a quiz file or

-
an answer sheet, simply just click the Load | 22 putton to display the file browser. The system
automatically asks you what kind of file you need to load into the system, based on the activity mode

you have selected and the type of quiz file you are using.
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Note: Once the loading is finished, the color of then Load button changes into green.

3.1.1.5 Title

The QClick system uses the title information to associate the quiz or an activity. The title name and
the test ID are used in the quiz management and for the searching use in the student keypads which
storing the quiz information. For example, the student keypad may store the homework questions to
complete at home. The title and test ID help locate the homework. Once a quiz file or an answer
sheet is loaded into the system, associated file name is copied and saved to the quiz title name area
and the test ID is embedded into the quiz or answer sheet file in the system. If a quiz file loaded into
the system for the first time, and there is no test ID embedded in the file, the system will
automatically assign a test ID and save it to the file for the associated quiz. The test ID number is
kept by increasing by one every time the system uses the test ID number to save it to the file. The
valid test ID number is 1 to 9999. When the maximum number 9999 reaches, the system will reset

.4

the number to 1. You may click the Title . Tt® _'putton to display the Set Test ID window and
change the test ID number you desire to set and or to write a memo for the associated quiz.

3.1.1.6 Run/ Start a Quiz

Once a class is selected and a quiz file or an answer sheet is loaded, you can start the quiz session

¥

by clicking the Run __Run__putton, or press the “Play” mbutton on the instructor remote keypad
to start the session. The loaded PowerPoint or other selected format will display on the screen with a
tool bar at the bottom.

Normal Quiz DONE

[ 0:27 ° Hand Raise: 1 Question No: 1
- il *® F1 F2

Il Paussy

8 Stop Answered/Totel: 040 Page/Total 1/8

Note: To hide the tool bar, click the sign - on the right corner of the tool bar window; to display
the tool bar, move the cursor to the bottom line of the entire window.
The display screen is divided into three segments:

® Register/Answer Status Bar

® Questions display

® Tool Status Bar

Register/Answer Status Bar : Displays the students logged in register number. The number is
displayed in successive order based upon first entry. Each number has a background color:

® Gray color — indicates the student keypad is in logout state

® Green color — indicates the student keypad is in login state
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Blue/Orange color — indicates response signal received. The color is toggled between blue
and orange each time the answer is changed, the system only records the last response
received before the test ends.

Tool Status Bar :

1. Control Buttons:

Start/Pause #8181 _ 15 start or pause the timer

B Stop

Stop — to stop the time

4= Prayious |

Previous - — return to the previous question page

Next = MN&t _ turn to the next question page

Exit . * B4t exit the current quiz session

F1- F1.0 _Controls the Register/Answering Status Bar size, by continuing to press the
button you will cycle the size from large to small and then disappear.

F2..F2. _controls the Register/Answering Status Bar  position, by continuing press the
button it will allow you to cycle the position from top, left and right.

Report/ Result B Repot il Result
section 3.1.1.7 Result and Report .

Display the instant report and result. Refer to the

Note: All these control buttons are duplicated and displayed on the instructor remote keypad.

2. The Question Answer Timer:

The timeout value is selected for each question during the quiz file set up.

Timer box background colors are: Black : Stop; Green: Running; Yellow :

+

The left up/down button will reset the Minute = time : Press the up or down button on
the right side of the timer box to increase or decrease the Minute timer setting.

+

The right up/down button will reset the Second —  timer: Press the up or down button
on the right side of the timer box to increase or decrease the Second timer setting.

3. Quiz Status:

Activity Mode: Indicates the current activity you selected.
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® Hand Raise: Indicates the number of students who use the raise hand function in their
keypad.

® Answered/Total: Indicates the ratio of the number of people who answer the question to the
total number of people who have logged on.

® Question Done: When the question is finished, the sign “Done” will display.
® Question No: Indicate the current question number.

® Page/Total: The current page number of the total pages.

To begin gathering responses from the students, click the Start/Pause b Stat button or using the

instructor remote keypad press the pIay“button. The register number corresponding to each
individual clicker logged in will appear on the top of the screen.

The countdown timer will display the remaining time in minute(s) and seconds. The timer value may
be increased or decreased by pressing the up/down button before or during the question test. Once
the timer is at 0, the receiver will no longer receive audience/participant responses. The timer
window will change to black. The instructor can always stop the timer by pressing the Start/Pause
button.

3.1.1.7 Result and Report

By pressing the Result button (using the PC or the instructor's remote mouse, or through the

instructor remote Result _'_"_..E%__“'_t_, the instructor can view the responses to the individual quiz
guestion. Results are displayed in a histogram. Green indicates correct responses. Pink indicates
incorrect responses. Both the correct responses and incorrect responses are displayed in
percentage form in the histogram.

1.Mr. Chan had a sum of money. He first used 40% of it and then used 30% of
the rest .He then had $210 left. How much did he have originally?

100%

i) B667%
(4]

EEk ki
A% (1

00%
L]

cv

P ige of Comect o1e P Answers Mo Rasponse

Avernge Answer Time: Seconds  Aftendants Absentaes ) P Datails ¢ TFZOK
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Press the F1 key to show the detail response answer for each participant.

7

Answer Details
i Hiamu Fsponen it Hama Haupanss
200902015 Harry Browen A
200902009 Liicy Nefson N
200902002 Phillip |Imr|||>=n|> B
v
-—F1" Gmbmmgj A o SR Ok

By pressing the Report button (using the PC or the instructor's remote mouse, or through the

instructor remote Report -key), the instructor can view the responses to the individual
guestions. The results are displayed in a table. The table shows the register number, the student ID,
the student names, the group number, point information and the response time. Press the F1 key to
show the detail response percentage in the histogram for each question.

100%
9%
BI%
kA
5%
1L
LES
0%
0%
0%

o

Total Paint. Afendance Persons: Awerage Paint | o CF2i0k |
3
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3.1.1.8 Exit

You can exit the current quiz session by pressing the ESC key on the PC keyboard or on the

instructor remote keypad, or by pressing the Exit % B4 putton on the screen (using the PC or

the instructor’s remote mouse). The system will prompt you to save the data to the system database,
when the completed session is completed.

Note: If the completed session data is not saved, it will be permanently lost.

3.1.2 Activity Modes

The QClick system has 9 activity modes: Normal Quiz, Paper Quiz, Homework, Rush Quiz,
Elimination, Multiple Mode, Survey, Vote  and Roll Call . Using the free style selection, there are 3
activity modes: Normal Quiz, Rush Quiz and Elimination.

3.1.2.1Normal Quiz:

In the Normal Quiz , a quiz file must be provided with the correct answer for each question prior to
starting the quiz. The quiz file may either be in the PowerPoint format with the embedded answers or
not in PowerPoint format, then the answer sheet file must be provided. The instructor controls the
pace of the question answering session.

3.1.2.2 Paper Quiz:

Using the Paper Quiz no quiz file is necessary. The questions are displayed on hardcopy paper.
However, the answer sheet associated with the paper quiz must be loaded prior to starting the
session. Once the Paper Quiz has started, the instructor can set up a time limit which will be
displayed on the bottom of the tool bar. Registered students will receive the quiz information in their
keypad. The quiz title, quiz ID and question frame are automatically received by the student keypads.
The students need to hit the ‘T’ key to access the paper quiz broadcast information into their keypad.
The students start to answer the questions in their keypad. The quiz pace is controlled by the
individual student. When the paper quiz is complete by the student, he or she can directly submit
their whole quiz answers without waiting for the other students to finish the test.

3.1.2.3 Homework:

The Homework activity allows the instructor to send homework question frames to the student
keypads for the students to take home to complete. The homework answers are received from the
student keypad. The answers either embedded in the PowerPoint file or from the answer sheet file
should be loaded prior to starting the homework session. The homework title from the answer sheet
file name or from the PowerPoint file name and the test ID created by the system or set up in the
Title window (refer to the section 1.1.5 Title) are used for the system tracking of the reports in the
database and also used in the student keypad homework searching. There is no time limit for the
Homework activity.
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Note: Homework Mode is either running in a state of assigning (Sending) or receiving .
When the current homework session is running but before the Start button is pressed or pressed
again, the homework session stays in the state of assigning (Sending Homework) . Pressing
the Start button will trigger Homework mode switching from the state of assigning (Sending
Homework) to the state of Receiving .

3.1.2.4 Rush Quiz:

This mode is similar to the normal mode. The first student who presses any effective “Rush Quiz”
button locks out the rest of the students and is the only person able to respond to this particular
guestion. The time for the response is preset before the test by the instructor. Points can be added
for a correct answer or subtracted for a wrong answer.

3.1.2.5 Elimination:

This mode is similar to the normal mode. Only those students answering correctly can continue with
the test. Those answering incorrectly are automatically eliminated.

3.1.2.6 Multiple Mode:

The Multiple Mode activity combines the Normal Quiz , Rush Quiz and Elimination in one quiz
session. The loaded quiz file or answer sheet contains the mode activity information in each
guestion set up. If you choose the Multiple Mode as your quiz session activity mode, the system
automatically selects the activity mode for the current quiz question based on what activity mode the
system reads from the embedded mode set up for each question in the quiz file or in the answer
sheet. If a loaded quiz file or a loaded answer sheet contains questions with multiple modes set up,
but you use Normal Quiz , or Rush Quiz, or Elimination as the whole quiz session activity mode,
the activity mode you select will overwrite the embedded mode set up in each question. For example,
if you select the Normal Quiz as your current quiz session activity mode, but the current question
mode is set to Rush Quiz , the system will ignore the Rush Quiz activity mode and use the Normal
Quiz as the whole quiz session activity mode.

3.1.2.7 Survey:

The Survey activity is used for subjective response. The QClick system collects the survey
responses and provides a report of the survey results. You may use the system Exam Editor to
create a survey file. A set of value points from high to low is assigned to the items, which are used
as the numeric evaluation of the survey, and they will also used in the system reporting. You may
choose to load a PowerPoint file with the weight information embedded in the file as your survey test.
If you do choose to use PowerPoint, then answer sheets with the item weight information associated
with the survey file should be loaded prior to starting the survey activity. The responses from the
audiences are used to evaluate the survey questions; there are no correct or incorrect answers
related to the responses.
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3.1.2.8 Vote:

The Vote activity mode is similar to the Survey activity mode. The audience responses contain no
correct or incorrect answer information. When you select the Vote activity mode, the system allows
you to only load the vote file in PowerPoint format. No answer sheet is needed. In this activity mode,
the audience’s response is either a positive or a negative with no correct answer.

3.1.2.9 Roll Call:

The Roll Call mode allows the instructor to take attendance. When you select the Roll Call activity
mode, the system won't ask you to load in any quiz files or any answer sheets prior to starting the
Roll Call activity. The roll call result can be saved into the system database as a part of the
permanent file, or it can be viewed immediately after the activity.

3.1.2.10 Free Style Normal/Rush/Elimination:

The QClick system uses the Free Style option for the Normal Quiz , Rush Quiz and Elimination
activity mode. The Free Style option allows the instructor to start a quiz session without loading a
prepared quiz file or an answer sheet. The quiz question information could be the captured images
from the computer or from the internet or from a third party software application. The question
information could also be verbal questions while using a white board or just verbal questioning. The
correct answers to these questions are provided after each question is answered or after the whole
quiz session is completed. The main advantage of Free Style is ease of use, no prepared materials,
and instant engagement of the students. Additionally, if the teacher chooses all of the student quiz
performance data can be stored in the report section and become a part of the grade book.

To use the Free Style option, follow these steps:

1. Under the Quiz Genius tab window, check the Free Style check box to select the Free
Style option.

2. Select the Normal Quiz , Rush Quiz or Elimination activity mode from the Activity Mode
drop-down list.

Click the Run button to start the Free Style activity mode.

The status tool bar will appear on the bottom of screen. If you do not wish to capture any
images or use the system white board tool to draw, click the Start button on the status tool
bar to start an oral quiz.

5. To capture an image, right click on the Status Tool Bar area. Select the Cut Picture item
from the pop-up window. The cursor changes the shape and the color. Hold the left mouse
button and draw a rectangular window on the image you want to capture. Double click on the
selection box. The system white board tool will display the image you captured on the center
of the white board screen.

6. If you want to use the system white board to draw or write a quiz question; right click on the
Status Tool Bar area. Select the Manage Picture item from the pop-up window. The
system white board tool will be displayed.
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7. The system white board tool contains these controls:

o Pen “ PN button — Click the button to select the pen function.

® Eraser .2 ™ | putton — Click the button to select the eraser function.

® Color \“* %  putton — Used for the selection of a color for the pen.

® Clear = "™ button — Click the button to clear all images on the white board screen.

Pen Thickness s | drop-down list — Click to select the thickness number for the pen.
The larger the number, the thicker the line.

S . . . . . . .
Import =™t putton — Click this button to import an image file. The import function only

takes the “.bmp” file format. The imported image will be displayed in the white board window.

Capture - S 5% button — Click this button to capture and display an image in the white
board window.

3.1.2.11 Comparison of Mode Selections and Their Fu  nctions
Activity Multiple | Cloze+ or | Need Group Instance Report
modes choices | short text | correct participate | result available?
with one | answer answer? | mode histogram
answer restricted? | available?
No-Free v v N v v
Normal
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Quiz

No-Free v v v v N
Paper

No-Free N N N N N
Homework

No-Free v v N v v
Rush

No-Free v v v N v
Elimination

No-Free N N N 7
Survey

No-Free N N N N
Vote

No-Free N N N
Roll Call

Free N N \* NG N
Normal

Free Rush |+ N \* N N
Free N N \* N N
Elimination

“\" (Yes) means the activity mode can support the function. Blank (No) means the activity mode
cannot support the function.

“*” Provide answers after a quiz question answer or a session is completed.
“**" Pressing the Result Key displays you the roll call result table.

+ A cloze test (also cloze deletion test ) is an exercise, test, or assessment consisting of a portion
of text with certain words removed (cloze text), where the participant is asked to replace the missing
words. Cloze tests require the ability to understand context and vocabulary in order to identify the
correct words or type of words that belong in the deleted passages of a text. This exercise is
commonly administered for the assessment of native and second language learning and instruction
(Wikipedia)
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3.1.3Logon and Force Login

3.1.3.1 Logon

Prior to using the QClick system, both the Instructor and the student will need to logon to the system
The instructor must select a class containing a list of the student ID’s before starting a quiz session.
If the students want to participate in the quiz or exam, they need to set up their keypad student IDs.
These ID numbers should be from the class student roster list. When the class is selected, the
instructor and the student can logon to the QClick system Please refer to the hardware manual
section regarding the instructor and students keypad.

3.1.3.2 Force Login

If a student is not in the student ID roster but desires to participate in the quiz or the exam, they may
execute a forced logon. They will simply logon in the normal manner; however, the software will
display a Force Login window, when logging on.

Force [ogin

Student 1D Student Name
[ zo03ozoo4 Oliver Adams

_". Join v Rermove

The ID and the name of the student who want to force login will be displayed on the Force Login
window. Then, the instructor can choose to allow the student to participate. To operate the Force
Login function, follow these steps:

1. Click the check box on Force Login student list window to select the student.

2. To allow the student Force Login , click the Join .;&L-button. The student ID and
name will be automatically saved to the student roster of the class. The session test data will
also be automatically saved to the system database.
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3. To reject the student to Force Login , click the Remove C W RETRE b tton. The student
will be unable to attend the session quiz.

4. Whether the student is permitted to Force Login or not, the “Invalid ID” is displayed on the
student keypad before permission. After the instructor approves the Force Login , the
student should try one more time to logon to the system RF network.

3.2 Exam Editor

=600 Connected)” Class:Grade 1-1

i Za
l Cluiz Genius gE}{am Editar ‘ = Template Design ‘ Reports

- ' 4 Templates more == b %) '3 ® J nev?

Open | MNew Vating Add Del Save Close Setup Setup

The QClick system software allows you to take bulleted PowerPoint slides and convert them easily
at the touch of a button. Additionally, you can import XML files and as they are imported, they are
converted into the answer key automatically. You can use the QClick software to import PDF files as
well as Word documents to be used in your testing.

To use the Exam Editor , follow these steps:

1. Select Exam Editor Tab window.

‘ o
2. To edit an existing PowerPoint file, click the Open | ZF#" | putton which will display the file
browser allowing you to select a file.
-

3. To edit a new PowerPoint file, click the New ‘ New | putton which displays a new
PowerPoint template.

4. To add a new slide, select a Template slide from the Template drop-down list. Then Click

&
the Add ' A9/ putton. To open additional template lists, click more>>.
=
5. To save the edited PowerPoint quiz file, click the Save | =3 _putton.
7]
‘_ Del

6. To delete the current slide from the PowerPoint quiz file, click the Delete ' button
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e

Close | hytron.

&
8. To set up the PowerPoint quiz file, click the PowerPoint Setup ' =" | putton. This will

display you to the PowerPoint Setup window. Refer to the section 3.2.8 PowerPoint Setup
for further details.

7. To close the edited PowerPoint quiz file, click the Close !

.-uy
9. To set up an answer sheet, click the Answer Sheet Setup ' =#F | putton. This will display

the Answer Sheet Setting window. Refer to the section 3.2.11 Answer Sheet Setup for
further details.

Note: The system always loads the template list which was last used in the Exam Editor .

e
3.2.1 Open [ Seen

The Open function is used to open an existing PowerPoint quiz file for editing. A file browser will
appear after clicking the Open button allowing you to choose a PowerPoint quiz file. The default
loading path is: “(Installation Path)\QClick\User\QRF600\Paper_Base.”

—

3.2.2 New | New

The New function is used to open a new PowerPoint quiz file. Clicking the New button will bring up a
blank template.

3.2.3 Templates:

The Templates drop-down list provides template models for easy editing. The default template file is
loaded when you first time use the Exam Editor . The user defined template file can be opened by
clicking “more >>". The software always loads the template file last used.

H
3.2.4 Add |_Add

The Add function is used to add the selected Template model to your PowerPoint editing quiz file.
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o |
3.2.5Del L& ‘

The Del function is used to delete a slide from the PowerPoint editing quiz file. The software will
prompt you for confirmation of delete when the Del button is clicked.

=

Save

3.2.6 Save

The Save function is used to save the current edited PowerPoint quiz file. The default path is:
“(Installation Path)\ QClick \ User\QRF600 \Paper_Base.”

~

Cloge

3.2.7 Close

The Close function closes the current PowerPoint editing quiz file. The software will prompt you to
save, if the opened PowerPoint quiz file has been changed.

3.2.8 PowerPoint Questions Setup

__f’ |

~ Setup ‘

To set up PowerPoint questions, go to the Exam Editor Tab and click the Setup button.
This will display the PowerPoint Question Settings window. If a PowerPoint quiz file is open, the file
name will be displayed on the top of the window bar, confirming you are setting up the questions for
the quiz file.

New Open Save SaveAs Exit Standard
Ouestion Title
Cuestiond 1
Template; | Voling Add
Question Mode: | Single Answer Answar Option Seting Option Operation
Ackvity Mods:  Nomal Quiz A B o
= o
@ oe
Paint |10 (1-250) E F
Tima Limie (30 Sec{t-500) & H Y
I J
™ Al Questions In Same Setings
Ditficulty Level Comact Answe: Selection
& Other r Eesy Mol Hard
& Mo Comect Answer
™ Al Questions in Same Setings
Fush Cuiz SetfFor Fush Ouiz Mode] L) ce co =o
Points Deductad For Incomect Fiasponse. 10 (0-250)
Tirne Limit In Push Ouiz Mode: |30 Sec(l-240)
I A8 Questions InSame Sefings
- - lﬂ Save Setting -~ Exit
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To set up questions for an opened PowerPoint quiz file, follow these steps:

1. Open a PowerPoint quiz file from the Exam Editor , refer to the section 2.1 Open; or click
Open in the menu bar shown at the top of this window, allowing you to open an existing
PowerPoint quiz file. You can also create a new PowerPoint quiz file from the Exam Editor,
refer to the section 2.2 New; or click on New shown in the menu on the top of this window to
open a new PowerPoint quiz file.

2. Window Menus:

New — Enters a new PowerPoint quiz file for the questions set up.

Open — Opens an existing PowerPoint quiz file from your file browser, for question set up.
Save — Saves the questions set up into the open PowerPoint quiz file.

Save As — Allows saving the current open PowerPoint quiz file by another file name.

Exit — Exits the Question settings window.

Standard — Opens the state education standard hierarchical chart for you to choose a
standard for question setup. Refer to the section 3.2.9 Standard Setup .

3. Function Items:

Question# : -- Select the question you desire to set up from the Question# drop-down
list.

Add a Question: -- Click the Add ‘9% putton to add an additional question right after
the currently displayed question.

Delete a Question: -- Click the Del Ll
guestion.

button to delete the currently displayed

Template: -- Click the Template drop-down list to select the template for the current
guestion set up. Refer to the section 3.3 Template for detail.

Question Mode: -- Click the Question Mode drop-down list to select the question mode
for the current question set up. Refer to the section 3.2.10 Question Mode for detail.

Activity Mode: -- Click the Activity Mode drop-down list to select the activity mode for
the current question set up. This function is used for using in the Normal Quiz , Rush
Quiz and Elimination when used in the Multiple Mode activity.

Note: When selecting the Survey or Vote mode from the Activity Mode drop-down list, you will
need to switch the Question Setting to Survey or Vote Setting. The Question Title will then be
changed to Survey Title or Vote Title.

Question Title: -- The question title window is used to edit the current question title
content. If you create a New PowerPoint quiz file, this window will be blank.

Answer Option Setting : -- The software assigns default 4 default options to each newly
created question. You may increase or decrease the total number of options by clicking
the Add - “%___button or the Del - @

Del
®__button under area.

Option Operation : -- Use the Add — button or the Del @ - button to
increase or decrease the total number of options. The Option drop-down list provides you
a selection of options to be deleted. When you add or delete the options, the Correct
Answer Selection will be automatically updated.
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Correct Answer Selection : -- Click on the Ratio button next to the letter option to
indicate the correct option. If you choose not to have a correct answer for the question,
then click the Ratio button to “No Correct Answer”.

Point : -- The point value is specified for correct answers. The valid point number is from
1 to 250 and the default value is set to 10.

Time Limit : -- Specifies the time limit for answering the questions. The session running
timer copies this time limit value when every question is started. The valid time is from 1
second to 900 seconds and the default value is set to 30 seconds.

Note: The new set timer value in a running session will overwrite the time limit value set here in the
guestion set up.

All Questions in Same Settings : -- If you check the box All Questions in Same
Settings , you will apply the Point and Time Limit setting for the current question to all of
guestions in the test. To have different Point and Time Limits for individual questions,
uncheck this box. The All Questions in Same Settings check boxes are located in the
Difficulty Level area and Rush Quiz Set area. They have similar functionality.

Difficulty Level : -- Select the Difficulty Level for the current question setting, by clicking
on the corresponding radio button.

Rush Quiz Set : -- The Rush Quiz Set is only applied to the Rush Quiz activity mode.

Points Deducted For Incorrect Response : -- Set the point’s value from 0 to 250 for
incorrect answering deduction when the session is in Rush Quiz mode. The default point
is set to 10.

Time Limit in Rush Quiz Mode : -- Set the time limit for an answer given in the Rush
Quiz. When a student wins the question rush, then he or she will be given this amount of
time to answer the question.

Note: The new set timer value in a running session will overwrite the time limit value set here in the
Rush Quiz question set up.

Prev Question : - The Prev Question % =25 1 1y itton is used to view or to edit the

previous question set up. When clicking the button, the Question Settings window will
display the previous question.

) . Mext Cluestion . . .
Next Question : -- The Next Question W Mot button is used to view or to edit

the next question set up. When clicking the button, the Question Settings window will
display the next question.

Save Setting : -- Click the Save Setting lﬂ S5 putton to save any questions
setting changes to the currently open PowerPoint quiz file. If you exit the question setting
window without saving the changes, the changes will be lost.

Exit: -- Click the Exit - £ =" button to exit the question setting window. The
software will prompt you to save the changes, if you change the question setting. If it is
not saved, the changes will be lost.
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3.2.9 Standard Setup

Refer to the section 3.2.8 PowerPoint Question Setup regarding the menu Standard in the
Question Setting window. The state education standard can be set up for a question setting. Click
the menu Standard under the Question Setting window, the Standard set up window will display.

“'_J Import Choose the standard or standards

= [E%: Flonda Sunshine State: Language Arts - Grade

# % Reading Frocess - Fluency: The student demanstiates the ability to read grade [evel text orally

+ [O%) Reading Frocess - Vocabulany Development The student uses multiple strategies to develop

+ %} Reading Process - Reading Comprehension: The studentuses avarety of shategiss to comp

+ I Literary Analysis - Fiction: The studentidentifies, analyzes, and applies knowledge of the elem
@ Celete + %) Literary Analysis - Mon-Fiction: The student identifies, analyzes, and applies knowledge of the
+ 14 Whiting Process - Pre“Whiting: The studentwill use p ing ies o te ideas and f
. |:|i," Writing Process - Drafing: The student will write & draft appropriate 1o the topic, audience, and g
+ % Whiting Process - Revising: The student will revise and refine the draft for clarity and effecthvens
+ X%} Whiting Process - Editing for Language Conventions: The studentwill edit and correct the drafth
5 D(u Wiiting Process - Publishing. The student will wite a final product for the intended audience (FL
+ [J%.) Wiiting Applications - Creative: The student develops and demonstrates creative writing (FLLA
# %) Whiting Applications - Informatrve: The student develops and demonstrates technical wiiting the
+ [J%* Wiiting Applications - Persuasive: The student develops and demonstrates persuasive wiiting
+ 0%} Communication - Penmenship: The student engages in the writing process and writes to commi
# O3%) Communication - Listening and Speaking: The student effectvely spplies listening and speakit
+ [J% Information and Media Litaracy - Informational Text The student comprehends the wide amay o
» [ Information and Media Literacy - Research Process: The student uses a systematic procass fo
+ 0% Information and Media Litarany - Madia Lileracy: The student develops and demonstrates an u
Ok + 1% Information and Media Literacy - Technology, The student develops the essential technology <

24 Expon

« Add

X Close ] 5

The standard hierarchical chart is displayed on the right of the window. Select a standard applied for
the question setting from the chart by clicking the corresponding check box, and then click the Ok

9K putton. The standard setting will be saved to the question. This state education

standard is used in the QClick reports system. These controls are displayed on the left of the
Standard window:

* Import: -- The Import function is used to import the state education standard XML file. Click

the Import = Imeett | hutton to display the Import Standard window. Next, click the
Browse button; the import file browser will display. Load in the file and then choose the
standard you desire to import from the list in Choose the standard or standards  window.
Current import function only supports XML format files.

e Export : -- The Export function is used to export the state education standards to XML files.

Click the Export = _&®et_ putton to display the Export file browser. Save the exporting
standard to the XML format file you desire.

* Add: --The Add function is used to add a standard under an existing parent state education
standard. Select the parent standard by clicking the check box on the right hierarchical

standard chart window. Then click the Add =288 __ putton; the Standard Setting
window will display. In the window, enter the code into the Code text box and enter the
standard title into the Title text box. Then click the Save and Close button.
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 Delete: -- The Delete function is used to delete a standard from the hierarchical standard
chart. Select the standard you desire to delete by clicking the check box on the right

hierarchical standard chart window. Then click the Delete 2 Be#Ete_ putton to delete the

standard. The software will prompt you for confirmation of the deletion.

. . [:j Saya .

e Save: -- Click the Save “&=f =T button to save all the standard setting changes. If
you close the Standard window without saving the change, all the standard setting changes
will be lost.

+ Close: -- Click the Close #1958 | pytton to close the Standard window. The software
will prompt you to save the standard setting changes if there are any changes to the
standard setting.

3.2.10 Question Modes

Refer to the section 3.2.8 PowerPoint Question Setup regarding the Question Mode setup item.
The QClick exam system handles 5 question modes: Single Answer, Multiple Answer, Cloze Test,
Short Answer and Teaching Plan .

» Single Answer : -- Multiple choice question with only a single correct answer choice.
» Multiple Answer : -- Multiple choice question with the option of more than one correct choice.

» Cloze Test: -- Due to its nature and use, this type of question does not lend itself to multiple
choices. The answer could be the numeric numbers of fractions or the decimal numbers or
letters.

» Short Answer : -- type of question is answered with a short sentence.

e Teaching Plan : -- If a question is set up as a teaching plan, the question cannot be used as
a quiz question. It is used for the presentation of teaching material.

3.2.11 Answer Sheet Setup

.—.n:/
Under the Exam Editor Tab, clicking the Answer Sheet Setup | 22YP | putton will display the
Answer Sheet Settings window allowing you to set up an answer sheet. Please refer to the Chapter
2 Exam Editor regarding when you need to load in an answer sheet. The Answer Sheet Setting

window looks and functions very similarly to the PowerPoint Question Setup window. To edit an
existing answer sheet click Open under the window menu bar or you may create a new answer

sheet to edit by clicking New Wz Many of the function controls in the Answer Sheet Setting
window are the same as those in the PowerPoint Question Setup window. Refer to the section
3.2.8 PowerPoint Question Setup . There are two functions Import and Export which have been
added to the Answer Sheet Setting window.
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* Import: --The Import function allows you to import the Microsoft spreadsheet format of
answer sheet into this Answer Sheet Setting window. Clicking the menu Import to bring
you to the import file browser to allow you to select a file name. Then click the Open button
to confirm the importing.

» Export: -- Export function is used to export the answer sheet setting in this Answer Sheet
Setting window to a Microsoft spreadsheet format file. Clicking the menu Export to bring
you to the export file browser to allow you to select a file name. Then click the Save button to
confirm the exporting.

3.3 Template Design

[ (EICK (ORE600 Connected)’ Class sGrade 1- o
K & ¢ :
Cluiz Genius Exam Editor = Ternplate Design Reports '&‘ Settings
- ol X (7] ') ® Template Name Option Selection
Open Mew Add Del Save Close Undefined

Using the Template Design , you can design various types of template models and save them into
the system. When creating future tests, you can easily bring these template models into the Exam
Editor . The QClick system provides some basic default template models and is loaded when you
use the Template Design for the first time.

To use the Template Design , follow these steps:

1. Select Template Design Tab.

=

2. To edit an existing template design file, click the Open ‘ OrenIputton; this will display your
file browser and allow you to choose a file.

-

3. To create a new Template Model file, click the New‘ New | putton: and a blank PowerPoint
slide will displays.

b

4. Click the Add | Add 'putton; the software will display a system question Template list with
different alignment options. Select the template option by clicking on it, and the selected
template will be added to your template design file.

5. To add a name or identification for new slides; click on the Template Name text box to enter
the name for the current design template being edited, and then press the “Enter” key.

6. Typically, a new template will be displayed in the template list in alphabetical order. If you
choose to re-assign the placement, click the block you desire to assign on the PowerPoint
Slide display (Question Title, Options...) and then click the Option Assignment drop-down
list to select either “Qu_Title” or “Options”. For example, if you want the first option block to
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be assigned to option B, click and select the first option block and then click the Option
Assignment drop-down to select “Option B”.

7. To delete the currently edited template slide from PowerPoint template file, click the Delete

7]

Pel'putton. The software will prompt you for deletion confirmation.

el
8. To save the edited PowerPoint template file, click the Save | %&® | putton.

o

9. To close the edited PowerPoint template file, click the Close ' “2%% | putton. If changes have
been made, the software will ask you to save the changes, otherwise, the changes will be
lost.

The detail description for the template design control is as following:

>y
3.3.1 Open |.BOgen

The Open function will open the existing PowerPoint template file for editing. A file browser will be
displayed after clicking the Open button allowing you to choose a PowerPoint quiz file. The template
file extension is “.pot” or “potx”. The default loading path is: “(Installation
Path)\QClick\User\QRF600\Module”.

—

3.3.2 New | New

The New function will create a new PowerPoint template file. Clicking the New button will display a
blank template slide.

b |
3.3.3Add [ Add

The Add function will add a new template model selected from the system Template list with
different alignment options, appending to the last template in the file.

@
3.3.4 Del B¢

The Del function will delete the template slide from the opened PowerPoint template file. The
software will prompt you for deletion confirmation when the Del button is clicked.
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B |

san |,

3.3.5Save

The Save function will save the currently edited PowerPoint template file “.POT". The default save
path is “(Installation Path)\QClick\UsenQRF600\Module”.

Close .

3.3.6 Close

The Close function will close the currently edited PowerPoint template file. The software will prompt
you to save. If the opened PowerPoint template file has been changed, the changes will be saved.

3.3.7 Template Name:

The Template Name is the editing window used to re-name the template model name.

3.3.8 Option Selection:

The Option Selection will determine which block on the PowerPoint slide template is assigned to
the Question Title; and which block is assigned to Option A or Option B. If the template question
model is created using the system template, the choices will be automatically assigned;
otherwise, the Question Title and each option assignment will be assigned manually.

3.4 Reports

‘h"(;‘['tli'ifk (OREBOD Connected)” Class i Grade 1-1°

: Yy
! Cluiz Genius S/E}{am Editar = Template Design

‘Repons ‘ _g Settings
K

Reports

Session

3.4.1 Reports

3.4.1.1Reports

Click the Reports tab on the QClick main window then click Report. This opens the reports tool.
QClick Reports has two main categories; Data Manager and Create Report :
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D\ i
Q' lick [ Report | subjectcrade  Grade Book

Data Manager TestTite  CONISNNNE  cotvitvMode A0 | Tupe Al

_ Class Al | Subjecl  All Teacher Al
J e AU
! From |04-22-2000 v To |[07-13-2008 |
"‘:5 Impart Session iTeslTitIe Actwity Mode | Class Subject Teacher Date

2 Edit 200910 Gra... Grade 5 Geo.. MofmalQuiz  Graoe 51 Geography I Young 2009-4-23
Grade 51 Ma.. Grade §Math.. Rush Quiz Grade 5-1 Mathematics  Wr. Tumer 2009-4-23

Grade 4-1 Ma... Grade 4 Math.. Mommal Quiz  Grade 4-1 Mathematics  Wr. WMoore 2009-4-23

"‘ Grade 4-1 So... Egupitiuiz Homewiark Girade 4-1 Social Budies Mr. Robinson  2008-4-23
Grade 3-1 Ea_ Earth Quiz Motrral Qulz Grade 3-1 Stlenca Mrs. Lewis 2009-4-32

lﬂ' Delete Grade 2-1 En.. An OldLady  MomalQuiz  Orade I-1 Language Ads  Mrs. Miller 2009-4-22
Grade 2-1 La... 10 Dollars Elimination Grade 2-1 Language Asts  Mrs. Millas 2008-4-22

',‘1:3 Export Grade 2-1 Ma,.. Grade 2 Math.. Rush Quiz Grade 241 Mathematics  Miss Jones 2008-4-22

'.Craala.ﬂepnlt

.‘ Report

Data Manager

® (Creating a new session

® |mport a data session to the system database from a file

® Edit a session

® Merge two or more sessions

® Delete selected sessions

® Export a session from the system database to a file
Create Report

Session data are recorded during the session activities in a class; or created by clicking the New
button. The session information is recorded in the system database once a session is completed.
The QClick Create Reports generates reports from sessions regardless of the activity mode. When
you access the Create - Report tab and select an individual or a group of students and the type of
report you desire, QClick organizes the recorded data around the class associated with the previous
session and in the report form you selected.

In the Reports interface, there are several filters to help you select an engaged session from which
you want a report. If you select All for a filer selection, the filter functioning is Off. The filters are:

® Test Title — Related to an individual electronic or paper test title used in the system.

® Activity Mode — The mode selected during a test. These modes include Normal Quiz, Paper
Quiz, Rush Quiz, Elimination and Multiple Mode.
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® Type — Indicates session type. For example, class participation, exam, lab or a game. When
an activity mode is selected during a test, the session type is automatically generated.

® A session type also can be entered when a new session is created using this reporting
software. Please refer to the Creating a new session in the following headings.

® Class — Select a class name to filter a session
® Subject — Select a subject name to filter a session
® Teacher — Select a teacher name to filter a session

® Time period — Select a period of time to cover a date that an activity has taken place to
accurately locate a session

Typically, the session data is recorded after a classroom test activity. When an activity is finished,
the system asks whether you want to save the test session just completed. If the answer is yes, the
session is saved to the system database. In the report tool, the session can be viewed and a report
can be created from the session.

Occasionally, session data is not available. The student scores could be from lab exams or an
activity that is not possible to obtain using the QClick system. However, teachers still want the
system grade book software to include these test results. In this application, the session data can be
entered manually.
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3.4.1.1.1 Create New Session

Salection

Session | Tesl Till Type  Other Class  Grade 1-1

Sublett  Geagraphy Teathel  mr. Graen Dtz n7.22.2009 »

Buestions Studen Answer

Tetal Guestions | Tofal Shudents

Questions Queston Mode rurm OF Options Shudent (D | Siudenthla,, | Answer
1 Single Choice 4

200904011 Esther Hams
200301008 Floronce Hall
009010 Gillian Rebin..
200301012 Indn e
20009012 Jil Hemnand...
00301015 Justine Pere,
200901014 Kl Nuraht
200901007 Kyle Anders.
200304008 Lauren Brow,
200301006 Marisa Rodr...
00201004 Spark.Jacks...
200901005 valonka Tayl.

Difficuity Leve! Cotrect Answer Point
Char | o Answer ]

Standard Guestionioptionaly
# [|Florida Sunshing State: Lang

To create a new session, follow these steps:

| ; (=T
In Data Manager groups, click the New - button to begin creating a new session.

1.

2.

Type in a session name into the Session box.

Type in a test title name into the Test Title box. The test title should correspond to the
electronic or paper copy test title or a file name loaded in a classroom activity. In order to make
the session being created consistent with the session generated in an activity test, the test title
is entered for the purpose of filtering to easily locate a session in order to generate a report.

Select a type for the session being created from the drop down list Type.

Select a class name for the session being created from the drop down list Class.
Select a subject name for the session being created from the drop down list Subject.
Select a teacher name for the session being created from the drop down list Teacher.
Select a date for the session being created from the calendar table Date.

Select the total question number from the drop down list Total Questions . The maximum
number default is 100.

Questions may now be answered and in any order desired! Questions may be selected from

the drop down list Question # .
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10. Select the question mode by selecting from the drop down list Question Mode for the
guestion you are working on.

11. Select the difficulty level by selecting from the drop down list Difficulty Level for the question
you are working on.

12. Enter a correct answer for the question you are working on into the box labeled Correct
Answer . The default is set to No Answer .

13. If the question type is single choice or multiple choices, the number of options for the question
should be selected from the drop down list Num of Options . The default number of options is
setto 4.

14. Enter a point value for the question you are working on into the box labeled Point . The default
point value is 10.

15. If you want to associate the question you are working on to a state standard, then you need to
select that association from the drop down list Standard .

16. The question content is optional. It serves as a hint for the current question. It may also be
used as the question comment. Just type in the text or copy and paste the text in the box
marked Question (Optional).

17. Select a student name and ID by clicking the student information row in the Student Answer
area to enter an individual student answer to the current selected question.

18. Repeat step 17 to finish entering all the student answers to the current selected question.
19. Repeat from step 9 to 18 until all questions are finished.

20. Click the Save button and then click the Close button to close the creating a new session
window. The saved session data will be recorded in the system database.

3.4.1.1.2 Import a data session to the system data base from a file

In Data Manager groups, click the Import button =™ to open the file browser to import a
session stored in a file. The import and export of session data allows you to transfer this data from
one computer to another. The export function allows you retrieve a session from the QClick system
database and save it to another file that you have created. The import function allows you to merge
the session data from that data file to a different QClick system database. The file takes the
extension .dat format. When a file to be imported is selected, the import session previews the
session data in two tabs, the student based tab and the question based tab. Select the student you
want to preview in the left Student Points window inside the student based window. The right
window Question shows the question number, points, correct answer and the student answer.
Select the question you want to preview in the left Question Point Standard window inside the
guestion based window. The right window Student shows each individual student’s answers to the
guestion. These let you preview the data being imported. Click the Import button to start importing. If
the data to be imported is already in the system database, the software will prompt you with a
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message saying “The session already exists” ; the importing is still successful.

r =
| S Import Session

Student Based Question Based
Session
Session  Grade 4 Social Studies about Egypt Type Clags Paricipation Total Guestions &
Class Graded Teacher M, Rokinsan Subject  Sacial Sludiss Date  2003-4-23

Queskon

Jafin Brova—60
Chiistopher King-50 Guestion | Puoints ot Ans: | StudentAns:
Catherine Davis—30
Christina ¥uhile--50
Gloria Slark --60
Thamas Adams -6
Raober Gonzalez--G0
Bartrara Rodriguez-- 20
Georpe Hall-50
Elizabeth Camphell--20
Annia Perez-30
Hannah Garcia-50
Margaret Garcia -0
Jaseph Tayior--40
welissa Hemandez --50

S T o W kD
=

> m > O O

» m » .0 O

Question Detai-Dificul Level

vt _covent

3.4.1.1.3 Edit a session

Select a session you wish to edit and then click the Edit buttonﬂ in the Data Manager
Groups to open the Edit Session window. This window contains two tabs; Edit Question and Edit
Student Answer Sheet . Under the Edit Question tab, you can change the session name, session
type, session date, and subject, if desired. All question information contained in the session can also
be modified. Under the Edit Student Answer Sheet tab, you can change the answers to a question
and re-grade the student’s answers as well as the point value.
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|' Edit Question | Edit Student Answer Sheet

Sezsion
Session Grade 4-1 Social Swud Type  Participation | Date |2008- 4-23 Total Foint
Slase o Sublec! | Soclal Studies [ AvgPoint 407 Totak Studant
Questions
Guestions | Canrectdnswer lj.#OJ'.C.QnHunB I Diffculty Level
e = s ititer
2 Single Chaice |* (v} 4
3 Single Choice | & 4
4 Single Choice | ¥ n 4
5 Single Choice |V B a4
& Single Chaice |% & a4
Question

Witvat |2 the fargest deged in the word?

Not zet
ot et

Edit Question ’ Edit Student Answer Sheet L

Sesslon  Grade 4-1 Social Sud Tyoe  Participation ¥ Date  2008- 4323 [2e] Total Foint
Clage: (ans b1 Subject Social Studies | AwgPaint 7 Tolal Sludent
Student Anzwer for Question Question

Barbara Rodriguez
Catharine Dawis

Chrigtina Whita

Christopher King 2 =
Elizabeth Campbell 1 o
Gearges Hall

Glatia Clark o A
Hannah Garcia [ B
Jahm Brivd

Joseph Tador B A
Margaret Garcia

Melissa Hamandez
Fobwert Gonzalez
Thomas Adams

This following section will demonstrate how to:
® Modify session information

® Re-assign the type of questions
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® Re-calculate the questions (including point value)
® Re-grade the students test
MODIFY SESSION INFORMATION

Session information is contained in both Edit Question and Edit Student Answer Sheet tabs. To
modify the information in a session, follow these steps:

1. Click either the Edit Question or Edit Student Answer Sheet tab.

2. Move the cursor into the Session text box by clicking the session name edit box and then
type the text directly into the box to change the session name.

3. Click the Type drop down list to select the new type of session if desired.
4. Click the Date drop down list to select a new date if desired.
5. Click the Subject drop down list to select a new subject if desired.

6. Click the Save button and then click the Close button or click the Save and Close button to
close the edit session window. The saved edited session data will be recorded in the system
database. If the edited session data is not saved, the editing changes will be lost.

RE-ASSIGN THE TYPE OF QUESTIONS

A question type can be modified from single choice to multiple choices or the close type. To modify
the type of question, follow these steps:

1. Click the Edit Question tab.

2. Select the question you wish to edit by clicking the question number and highlight the
guestion number.

3. Click the Type drop down list in the Questions area; then select the new type of question
desired.

4. Click the Save button then click the Close button or click the Save and Close button to
close the edit session window. The saved edited session data will be recorded in the system
database. If the edited session data is not saved, the editing changes will be lost.

Edit QUESTIONS

Editing question(s) will allow you to make these ch anges:

® Edit the correct answer to a question
® Change the answer selection

® Change the difficulty level of a question
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® Change the point value of a question

® Change the associated standard of a question

Follow these steps to edit a Question

1.

2.

Click the Edit Question tab.
Select a question you wish to edit by clicking the question number and highlighting it.

Click the Correct Answer edit box in the Questions area and type in the new correct
answer into the box. If the question type is single or multiple choices, then typing the
character should be within the range. For example, with a single choice type of question
with 4 options, the maximum allowed is ‘D’.

Click the # Of Option edit box in the Questions area and type in the new number option
you desire for single or multiple choice questions. The number entered will be checked
against the correct answer. For example, if you change the number option to 2 but the
correct answer is kept as ‘D’, this will not correlate to the existing settings.

Click the Difficulty Level drop down list in the Questions area then select a new difficulty
level if desired.

Click the Point edit box in the Questions area and type in the new point value you desire.

Click the Standard drop down list menu in the Questions area and select a new standard
level for the question if you choose to associate the standard to the question.

Click the Save button then click the Close button or click the Save and Close button to
close the edit session window. The saved edited session data will be recorded in the
system database. If the edited session data is not saved, the editing changes will be lost.

EDIT STUDENTS ANSWERS

A student answer can be edited and the correct answer changed. To edit a student answer, follow
these steps:

1.

2.

Click the Edit Student Answer Sheet tab.

Select the student you choose to edit by clicking the student name and highlighting it in the
Student list window.

Select a question you choose to edit by clicking the question number in the Answer for
Question window.

Click the Correct Answer edit box in the Answer for Question area and type in the new
correct answer. If the question type is single or multiple choices, the typing character should
be within the range. For example, with a single choice type of question with 4 options, the
maximum allowed is ‘D’.
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Click the Answer editing box in the Answer for Question area and type in the new correct
answer. If the question type is single or multiple choices, the typing character should be
within the range. For example, with a single choice of 4 questions, the maximum allowed is
‘D’

Click the Save button then click the Close button or click the Save and Close button to
close the edit session window. The saved edited session data will be recorded in the system
database. If the edited session data is not saved, the editing changes will be lost.

3.4.1.1.4 Merge two or more sessions

From the session list window, select two or more existing sessions with the same class and subject

and then click the Merge button

* Merge

to begin the merging function. The merge function is

useful when you have a make-up session but don’t want to keep two separate sessions; one for the
regular and one for the make-up with the same class and the same subject, using the same activity
test. This way, you can merge the make-up session and regular session together to form a single
session. To begin the merge function, follow these steps:

1.

Select two or more sessions with the same class and subject from the session list window by
holding the Ctrl key and clicking the session selected. An alternative method to select
multiple sessions would be to hold the Shift key and then click the start and the end session
in the list. All of the sessions between the start and end session are now selected.

The Merge button becomes available after step 1. Click the Merge button.

If the sessions to be merged have the same class and subject name, quiz file and the
number of questions the merge window will appear; otherwise, an error message will
prompt you to select the same class and the same subject to merge.

Session Class Subject Tipe Teacher Dalg
2009-10 Grade 5., Grate 51 Geography Participation tr, Young F008-4-27 1137

Beasion Subjact Teachsr

7] The New Session will replace the old ones

Save Close |
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4. The Merge window consists of two sections. The top section lists all the sessions to be
merged, and the lower section lists a single session to be created. Create a new session
name by clicking the area under the session title, then type in your text.

5. Atthe bottom of the Merge window there is a check box, you may choose to replace the old
sessions with the new one.

6. Click the Save button to begin merging. The new created session will be stored in the
system database.

3.4.1.1.5 Delete selected sessions

| Delete
Select one or more sessions you wish to delete and then click the Delete button - 4 in the

Data Manager groups to delete the selected sessions in the list. To delete sessions, follow these
steps:

1. Select the sessions you wish to delete by holding the Ctrl key and click the session you have
selected from the list. You may select multiple sessions by holding the Shift key and clicking the
start and the end session in the list. All of the sessions between the start and the end session will
be selected.

2. Click the Delete button; the system will prompt you with a message verifying the deletion. Click
the Yes or No button to continue or to cancel the deletion.

3.4.1.1.6 Export a session from the system databas e to a file

Select a session from the list you wish to export. In the Data Manager groups, click the Export

button R to open the file browser to export the selected session to a file. The import and
export of the session data is a pairing function to let you transfer session data from one computer to
the other. The export function allows you to retrieve session data from the QClick system database
from one computer and save it to a file that you have selected. The import function allows you to
merge the session data from the data file to the other computer’'s QClick system database. The file
takes the extension .dat format. To export a session, follow these steps:

1. Click the session you wish to export from the list.
2. Click the Export button to begin exporting.
3. The file browser will open allowing you to select a file you wish to save the session data into.

4. Click the Save button to start saving. If the session data file already exists, the system will
prompt you to replace it or not. By selecting the No button, the exporting is canceled.

3.4.1.1.7 Create Report

The QClick reporting system generates various category reports using the student class activity
performance data. There are four categories of reports, each report focusing on different areas.
These categories are:
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® Individual Student Reports
® Class Response Reports
® Question Reports

® Survey and Vote Reports

The QClick system generates these reports for the session selected:
® Student Grade Report
® Student Response Result
® Question Report
® Class Response Report
® Study Guide
® Class study guide
® Item Analysis
® Absentee Report
® Standard Analysis Report
® Roll Call
® Survey Report
® Voting Results
® Group Result
® Group Student Report
The QClick system provides these reporting functions.
® Generate reports
® Print reports
® Control of previewing a report
® Export reports
® All reports include a Report Title which includes:

® Class Name
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® Date of Session
® Subject Name
® Teacher Name
® Session Name

Additionally, each repor

t includes the following:

STUDENT GRADE REPORT

The student grade repo

® Report Title

rt lists students overall performance in the session. This list includes:

® Student name and ID

® Correct answer
® Correct answer

Total points for student

ratio relating to the total number of questions.
percentage.

performance in the Session
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Class:
Drats:
Subject
Teacher

Sasrion:

Report
Student I
200804011
200904002
200004002
200904004
200804002
200004010
200004005
200904005
00904012
200004001
20000401
Z00904013
200804015
200004007
200904008

Grade 41
23042008
hiathematic
Mir. Moore

Grade 4-1 b ath blidtam Exam

Student Hame
Annie Perez
Barbara Rodriguez
Catherine Dawvis
Ghristing Wahite
Christopher King
Elizabeth Campbell
Seorge Hall

Glaoria Clak
Hannah Gamwia
Jahn Brawn
Joseph Taplar
Margaret arcia
Maliz=a Hemandaz
RobettGonzalez

Thomas Adams

Created On: 2009-7-13

Cerrest Ratio
505

Comect®)
a3
[ala}
=)
168
Lila)
BB
a3
=)
a0
23
&0
83
&3
23
&0

Total Foink
85
7o
-1
14
60
70
a5
70
a0
a0
&0
84
83
a0
55

Page 1 afq

STUDENT RESPONSE RESULT

The student response

This report includes:

Report Title

Student name and the total points earned during the session

Questions and option content

Student answer and checker

report provides detailed information for each question by the student.
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Clasz:  Gradad-1

[ater 230402000
Subject  Mathematics
Teacher M Modrs

Session:  Gradaed-1 Math Midterm Exam

Report
Annie Ferez Total FoinE:25
1y 12.64—an2—0a7="=
AA051

Yourdnswer: C +
(21 E2Ha B0+ 20T

AAAD

BA00

c.101

111 )
Yourfnsmer: A )
1195 + 264207

AZDD

B215

ca24

DEES )
Vaurdnawer: B )
1027 + 0.4—8.27=7

AG

B4

c24

bz

Yeurdnawer @ x
) 24.6—3898 4+ 54— 6G0=7

A0

Bzo

[y |

b20

Yourdnanei: B )
5) B.2=1875 + 157—1128=7

Aga

Baar

ca0

5025

Created One 1370772000 Page «f20

QUESTION REPORT

The question report provides a composite analysis of each question. The question report

includes:

Report Title

Question and option content

A table listing all of the student responses to the question
Answer Key per question

Distribution bar chart for the selected options.
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Repor

i Grade 51
L 23042008
Geography
Teacher Mr Young
fession: 2000-10 Grades-1 Geography Midterm Exam

1Mhat isthe capital of New York State?
A Al ary
B.Boston
C.Charleston
D Hamishurg
Cortect Anaamer &
Student Name Student Anamer
Cazey Wilzon
Chaze Young
Cyrthia Hanis
Ear Wright
Ellioft Milar
Irvin Gareia
Marlon bl oo
Homa Gonzalez
Guiney Robinson
Rachel Davis
Fozemanys Canrer
Stephanie Hemandex
Sue Andesen
TebyEvans
Victaria Garcia

PO BOB DR EERO

Created On 13/07/2000 Faged of 10

CLASS RESPONSE REPORT
The class response report provides a composite analysis of the overall class performance.
The class response report list includes:

® Report Title

® Question and option content

® Student response percentages per question

® Highlighted correct answer per question
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Claz  Grade 51
Date: 23042008
Subject Geography
Teachar M Young
Session: 2009.40 GradeS.1 Beography Midterm Exam

‘Repon.
1 ¥t i = the oapilal of Hew York Stete?
A plbamy a6 %
B.Boston 67%
C.Charleston BT%
D Harrizbuig 67%

2 In whichsizte is Mount Mokinley?
AlColerads 123%

B.Califernia 1232%
C.Alasks B0 0%
B.South Dakota 133%
EWhat's the hottest place inthe USAZ
A Deadr Valley 73.3%
B.&srand Canyon 133%
C.ellowstone Hational P ak 67%
b Yozemite National P ark aT%
4 Which National park is in Flonida?
AcTosemite 133%
B.Mesa Verde 200%
C.Everglades 83.3%
Porell owstons 123%
SWhich state is called Lone Star State?
A.Lalifornia 0n%
B.Texas e ]
C.Florids 5T%
b.Arizona 574
Created On 1200702000 Pags 1 011

STUDY GUIDE

The study guide report provides a list of incorrect answers per student It also provides the information
to the instructor which is necessaoydevelop a study guide for the individual student. The study guide
report includes:

® Report Title
® Incorrect Question and option identification per student

® Correct/Incorrect answer comparison per question for each student
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Class:  Grade 5-1
Dater  Z30Z000
Subject Geography
Teacher Mr Young
Seszion: 200090 Grade5-1 Geagraphy Midterm Exam

Toby Ewvans
AMehat isthe capital of New Yodk State?
A Albany
EBusten
C.Charleston
D.Harisburg
our Answer C Conect Anawer A
Z.Inwehich state isMount Mokinley?
AColorada
B.C alifomia
C.4% azka
[.South Dakota
our Anauer B Conect Answar ©
Sihich state is called Lone StarState?
&0 alifomia
B.Texas
C.Flosida
D.anizona
Your Answer D Conect Anawer B

Crested On: 120072000 PageZof 14

CLASS STUDY GUIDE

The class study guide report lists the percentage of incorrect answers per student in the class as
well as no response to the question. The Class study guide report list includes

® Report Title
® Student name
® Incorrect percentage

® Question number, indicating the correct answer and the incorrect answer per student
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Pla e Ok .

Class Study Guide
Class: Grade 54
Date: 230472000
Subjedt  Geography
Teacher b Young

2008-10 Graded 1 Geography bifidierm Exam

Youmissed Sout of 5 BO% T
The question(s) yournizsed are listed e,
Question Comact Anawar Wour Ansver

Created On: 13072008 Pageg ot 14

ITEM ANALYSIS

The item analysis report provides an analysis of the options available for every question in the
session. A table is provided showing the overall response percentage of the class to the individual

item. The item analysis report includes:

® Report Title
® Question number

® List of all option items and the percentage of responses to the item.
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ltem Analysis

Class:  Grade 51
Date Z30492000
Subjest  Geography
Taacher Mr Young
Session: 2008-10 GradeS| Geagraphy hiidterm Exam

Created On 120072000 Page 1 of1

ABSENTEE REPORT

The absentee report lists the names of student who are absent. The absentee report list includes:

® Report Title

® The names of students who are absent for this session and their ID.
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Clazs:  Grade 51
Date: 23042008
Subject Geography
Teacher MrYoung
Session: 2000-10 Grade5-1 Geography Midtern Exam

Student IR
20090500
200905002
200905003
200908004
200005005
200805008
200905007
200205002
200005000
200805090
200905071
200905012
200805013
200905014
200905005

Created On: 13072008

StudentName
Cynthia Haris
Iniin Ganis
Teby Evans
Visteria Garcia
Caszey Wilson
Ruosemary Carfear
[Eliortt hifilber
Etephanie Hemande
Sua Andason
Chage Young
HNorma Gonzaler
Rachel Dbavis
EarlWi'ight
Marlon Maare
Ruinay Robinson

Page 1 ot1

STANDARD ANALYSIS REPORT

The standard analysis report provides the code and standard of each question if the question is
associated to a standard. This report also provides the percentage of correct responses to the
guestion as well as identifying individual student performance for each standard code. The Standard

Analysis report includes:

® Report Title

® Code and standard associated to the question

® Percentage of correct responses to the question
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Class:
Data:
Subject:
Teacher:
Session:

li'oda
LAT. 150
LAF1ER

LAT.1ES

La7 185

ROLL CALL REPORT

The Roll Call report is reserved for the roll call activity session. This report lists those in attendance
as well as those students who are absent. The Roll Call Report also provides the comparative
percentage of those in attendance and those students who are absent. The roll call report list

includes

® Report Title

® Total number of students in a class, attendance number and absent number

Creaved Ore 7/13/2009

Grade 6.1

412272000

Geography

i, Young

200810 Grade 51 Geography Mdterm Edam

Standard Comea()
The student will adjust reading rate based on purpose, te &D.0
ditficuy, form, and style.

The: studert will distinguishdenotative and connotative of 600
words.

The swdentwill detarminethe comect maaning ofwords with 622
multiple meaningsin contaxt

The student will relzre new wocabularyto familizreords mataniak &0

comelated tothis standard

® Percentage of those in attendance and those who are absent

® Names of students in attendance and absent
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. iade 141

;81072000
Subjedt  Geography
Teacher Mr Green

Session:  Foll Gall

Report.
Tatal Humber OF P artisipants: 18
Humber Of Attendants & Fercentage Of Attendants 33.33%

Numbsr Of Absantees 12 Farcentage Of Absenteas: 65.67%

Atendance

Brittany Garis

M arisa Rodriguez
Null

Qliver Adams
Fhillip Thempson
walonia Taylor

Created On: 8/10/2000

RESULTS OF SURVEY

Absence

Esthar Hariz
Florence Hall
Gillian Robinson
Invin White

Jill Hemandez
Justine Persz
Kim Wright

Hyle Anderzon
Lauren Erovn
Spad Jachson
Willy Nelsen
Zabrina Camphb el

Fage 1 of1

The Results of survey provides the result for each survey item. The survey report is reserved for
the survey activity session. This report lists the total points for each survey item calculated upon the
survey point design. The survey report includes

® Report Title

® List of survey title and the survey result
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Class; Grade 141
Date:  3M10/2009
Subject Seography
Teacher i Gmen
Session: Suney Quiz
Report
Survey Title Foink
Tohelp us provide better sevice plesse complete thissurvey, Would you disagree 60
of agre &, withthatallowing stat e Low parfarming studants haws ing
offerschool and society
Low pe domingstudentzwil| do baterwith mare attention a0
Lowpeforming students need tougherstandards 60
High Ferforming Teachemrs Lead Students to Sucoass 60
Lowpedorming Audentshave something to offerschasl and society B0
Created On; 811072008 Fage 1of1

VOTEING RESULTS

The vote report is reserved for the vote activity session. This report lists how the participants voted.
The report provides the participants name, how many participants voted, and the percentage of yes
and no responses for each participant. The vote report list includes

® Report Title
® Participant name and individual responses
® Percentage of the participants yes or no responses

® Total abstained vote count
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Voting Results
Class: Grade 1.1
[rate: 31072000
Subject  Geography
Teachar hir Graen

Session:  Vote Quiz

Yourvote matters! Please pick yourfavoiite intem etserviced 1, Home Page Tetal 12

Candidate Court  Pement
A Bing 2 A%
B.Google 2 11.1%
Corahos 1 S56%
bahon 4 S56%
Abstained fromwoting 12 BE7T%
2Map Total 12
Candidate Count Pement
£ Bing 3 16.7%
B Gaogls 4 S A%
Corahae 1 SE%
[ Others al S.6%
Abstained fromwoting 12 BBT%
3 Heuwe Total 18
Candidate Count  Pemert
A Bing 2 11.1%
B.Google 3 16.7%
C¥ahoo 0 0.0%
. Others o 0.0%
Abstained fromwoting 12 T2.2%
<Free Email Total 18
Candidate Count  Percent
A Google 2 16.7%
B Hatmail i) SE%
Crahoo 4 S6%
[r.Others 0 00%
Abstained fromvoting 12 TZ2%
Created On: 810/20083 Fage 10f1

GROUP RESULT

The Group Result report provides overall points of each group performance. This report includes:
® Report title
® Group number

® List of each group’s points, append points and total points.
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Class:

Date

Created On:

e 1 P! |
Group Result

Class 13
5142008
Gaography

: Mr. Green

;- Goup Quiz of Class 1-3

200554 Pagetof1

GROUP STUDENT REPORT

The Group Student Report
Student Report includes:

® Report title

provides a list of the points for each student in the group. The Group

® The student’s name and points of each group
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Class. Class 1-3
Date  S/4712005
Subject: Geography
Teacher: M. Gr=en

Group Queof Class 1-3

Session

Poinis
Willy Nelson o=
Jil Hernandez 55
Group?
Student Points
\alaniz Taylor 52
Marisa Rodrigusz (3
Florence Hall &8
Group?
Student Points
Zazbrins Campbell (3
Esther Harris BB
Invin White [

Page 1of ¥

Created On: 24/2008

GENERATE REPORTS
To generate a report, follow these steps:

1. Click a session you wish to generate a report from.

Create Report

“ Report
2. Click the Report button * “in the Create Report group.

3. The Create Report window appears.
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e epon
Sesgion Info

Session | Taachiar

Student List Repor Format

B Al

i Sludent Grade Report
Student Response Result

Shasgouna auestion Report

mifla Harig Class Response Report

Cyi
Shudy Guide
/) Earl iiright Glass Sludy Guide
Elliott hilier ltern Analysis
‘Ahsentes Report
Irein Garcia Slandards Analysis Report

Morma Gonzalez

=
]
=
[Z] Marlon Moare
=
[

7] Guincy Robinson
Rachel Davis
Rosamary Carter

Stephanie Hernandez
Sue Andersan
Toby Evans

4. The session name, class and teacher name for the selected session are displayed on the
top of the window. The list of students in the class is displayed in the Student List window
and all of the available report formats are displayed in the Report Format window.

5. Select the student(s) by checking the box in front of each student name or by clicking the
Select All check box to select all students.

6. Select the report formats desired from the list in the Report Format window by checking
one of them. The item selected will be highlighted.

7. You can double click the report format you select or click the Preview button to preview
the report contents.

PRINT REPORTS
From the report preview window, you can directly print the preview report to a local or network
printer. To print the preview report, follow these steps:

1. Click the printer icon on the menu bar at the top of the Create Report window. The

printer selection window will be displayed.

2. Choose the printer from the list and click the Print button or click the Cancel button to
cancel the printing.

CONTROL OF PREVIEWING A REPORT

The tool bar on the top of Create Report window provides optional controls for previewing a report.
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@ S BTE e 1 » ¥ oW i Page width -
£
o [Fcontrol of report exporting function
° —*| control of report printing function
= .
° Refresh the report viewing
IJ-.J
° = Group Tree Function To turn on/off the group tree. When the group tree is displayed,
you can click a specific report to view in the tree. The corresponding report will be displayed
on the right
4 . _
° Go to the first page of report viewing
4 . —
° Go to the previous page of report viewing
¥ L
° Go to the next page of report viewing
o 4 Go to the last page of report viewing
® | |Goto the particular page you wish by typing the page number in the Go to page
dialogue window
o " | Close the current report viewing
° ( Search a word or sentence in the viewing report. Type the word or sentence you wish to
search in the Search dialogue window then click the Next button to continue the search.
o [Pagewidth I'|Select a zoom control from the Zoom drop-down list to properly view a
report.

EXPORT REPORTS

The preview report can be exported to these third-party software applications:

® Crystal Report (*.rpt)
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® Adobe Acrobat (*.pdf)
® Microsoft Excel (*.xIs)
® Microsoft Excel Data Only (*.xIs)
® Microsoft Word (*.doc)

® Rich Text Format (*.rtf)

To export a preview report, follow these steps:

1. From the tool bar on the Create Report preview window, click the Export icon

2. The Export Report file browser window will be displayed. Click the Save as type drop-down
list to choose a third party application from the list.

3. Type in the file name of the exporting report in the File name text box.

4. Click the Save button to begin exporting. If the preview report is long, it may take some

additional time to export.

3.4.1.2Subject Grade

Click the Reports tab on the QClick main window. This opens the reports tool. Under the report tool
tab, select the Subject Grade tab. The QClick Subject Grade has two main categories; Data

Manager and Create Report :

‘Data Manager Grading Pariad
Subject
é SetUp Waebghi Sel
Sublect Grade
a
| oot | sssio
? Edit B o
[0 Grade 2-1M..
e Irnport o dnui
_-_'-5 [0 drade Z1E.
O Grade349E
/ig Exgort O Gradedis.
[0 craded1m,
[ Grade5-1M...
[ 2008400
[0 200840 Gm@.
- [0 GradeBook .
Craate Report:
2 [0 adtendance .
[0 crass Partici..
|J' Create [0 Homeaark of ..
M Futea Brinka

BN ey
i. Click Report | Subject Grade | Grade Book

---Gelggl—

el

[cies |subleet  |Tioe

Grade .. Mathemai.. Parici...
Grade,  Lahdguage. Paricl,,
Grade.. Language... Parlici..
Grade  Selence Particl.,,
Grade . Social Stu.. Parlici..
Grade, . Mathemal., Parficl.

Grade .. Mathemat.. Parlici..

Grade . Geogeaphy  Exam
Grade.. Gesgraphy Sxam

Grade  Selenoe Dther

. Grade - Geography  Atend.
Grade . Ga2ography  Particl..
Grade . Geography  Home.

frada  Asaaranhe Siher

Class  ----Selech-—
Teacher | ---sSeleche-

Ledler Giada

Teach, | Painis [Totais. |

Miss 4. 100 15 27
Mrs. Ml qop 15 483
Mrs.Mi. 400 15 BLT
Wrs. L 100 15 BET
Mr.Ro... 100 15 427
Mo, qpp 15 670
Mr. Tur... 180 15 a7
W, o 100 15 693
Mrto. o 15 680
Mrs L 100 15 B9
Mr. Yo 160 15 724
Mo, 100 15 4T
Mr. o 100 15 722

wr M ann ae ELEY

|pate

200%-4- .
2008-a-
2008-4-_,
20054
20084
2002-4-
2008-4- ..
200%-4-
200851
2008-5-5
2008-5-.
20085 |
200553
ShffEA (M)

Data Manager
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® Subject grade set up

® Create a new subject grade session

® Edit a subject grade session

® Import a subject grade session to the system database from a file

® Export a subject grade session from the system database to a file

Create Report

Subject grade session data are either stored when a session activities is completed or created by
this reporting tool-> Data Manage - New. The subject grade session data may include the detailed
guestion information and the answer and score to each question, like the report session data or may
just contain the overall grade information for the session not associated with any question. For
example, the subject grade session is about an overall lab grade. The QClick Subject Grade >
Create Reports generates reports from a group of subject sessions selected and from the Weight
and Letter Grade setting associated to the group. (See the detail about how to set up the Weight
and Letter Grade in the Subject grade set up session.) The Weight setting should match the
selection of the subject grade sessions. For example, if a Weight setting includes the attribute of
“Attendance” in the list, then the selection of the group of Subject grade should include a session
with a type of “Attendance”. Click the Create >Report tab to enter the Create Subject Grade

Report window. There are 4 types of reports to be previewed and printed including:

® Progressive Report
® Academic Summary
® Report Card Summary
® Grade Post Summary

In the Subject Grade tab window, 4 filters allow you to select a group of subject grade sessions for
generating the subject grade book. These filters are:

® Grading Period - Set up in the Subject Grade Setting window to define the start and end
date for the grade book.

® Class — Select a class name associated with the subject grade session.

® Subject — Select a subject name associated with the subject grade session.

® Teacher — Select a teacher name associated with the subject grade session.
There are 2 settings associated with the subject grade book. These settings are:

® \Weight Set — Set up in the Subject Grade Setting window; this sets the weight percentage

in the subject grade book for a type in the subject grade sessions.
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Letter Grade — Set up in the Subject Grade Setting window; this associates letters to the
final score of the group in the subject grade sessions.

3.4.1.2.1 Subject grade set up

The QClick subject grade setup interface provides users a method of defining the setup for
generating a grade book. To generate a grade book, firstly determine a period of time to count all the
subject sessions completed. Next, determine how to calculate the final score based on these
sessions. The weight setting will allow you to define the weight percentage of each type of session
for the final grade. The subject grade setup also provides a method to define a list of session types.
For example, you may define several exams in one semester into types, Terml exam, Term2 exam,
Mid Term exam, and final Term exam. The Session Type provides an interface to define a list of
types to be used in the weight setting. Finally, the subject grade setup provides a letter grade setup
to output the letter grade based upon your setup parameters. To enter the Subject grade set up,

Set Up
click the Set Up é button under the Data Manager group. Subject grade set up includes

Set Period

Set Weight

Letter Grade

Session Type

To set up a grading period, follow these steps:

setPeriod I Set Weight Letter Grade Session Type

Halp

Bl A new period.  Figbl-lokin the dat n-selecl Add from he goges meny,

Editapotiod: T hirery £ il ey,

Delate aperiod:  Fight-olick a mow and then select Delste from the popup menu

Grading Rencd From Ta

Close |

Click the Set Up button in the Data Manager group.

Select the Set Period tab; the set period window appears.
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3. The text box window on the top shows a summarized help guide providing information on
how to add a new period, and how to edit and delete an existing period.

4. To add a new period, right click on the data showing area, then select Add from the pop-
up drop-down menu.

5. The system assigns the default grading session title name and assigns the current date as
the starting and ending date of the period.

6. To edit an existing period, click on the period data you choose to edit. Click the Grading
Session if you choose to edit the grading session title name. To change the date period,
select the date in the “From” or “To” area. Both can be changed by clicking on the date
area to select a day from the calendar.

7. To delete an existing period, right click on the period setup you choose to delete. Then
select Delete from the pop-up, drop-down menu.

To set up a weight, follow these steps:

Set Period ’ Set Weight Letter Grade Session Type

Help prdion

Clasz Al
Sunlet Al
Teacher Al
i
\esahl Trie Tota 7
Weight List i f
T il i Selest | Session Trpe VeRIGNE

'.‘.n_»ign of Bradi5e | Gaogaphy -]
O Pamsupation

Examm

BEme

Hemework

Lab

Oihear

aaa e a s

| oo

1. Click the Set Up button in the Data Manager group.
2. Click the Set Weight tab; the set weight window appears.

3. The text box window on the upper left corner provides a summarized help guide showing
how to add a new weight setup, and how to edit and delete an existing weight setup.

4. To add a new weight setup, click on the system template in Weight List , then select the
class name, subject name, and teacher name associated to the weight from the drop-down
lists. Enter the weight title in the Weight Title text box.
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5. All the session types set up in the subject grade setup are shown in the weight list. Each
session type has a weight setting associated with it. Click on the weight item to enter the
percentage of the selected weight item you wish to edit.

6. Click the checkboxes corresponding to the weight applied to the subject grade report. The
total weight percentage added together should be 100%.

7. To edit a weight setup, click the weight item you wish to edit in the Weight List window.
Edit the contents in the Option window, as previously described.

8. To delete a weight setup, right click the weight item you wish to delete in the Weight List
window. From the popup drop-down menu select delete .

To set up a letter grade, follow these steps:

T 2%

Set Feriod Set Weight i Letter Grade Session Type

Help Cpsian

Add & new corprersion
1. Setact the Tepnpiata inihe Convarsion List 2 Select and Class Al
rler Sas m the Optien. 2.Cliok A0 button,

Edit 5 conversion Subjses Ml
| Select s somvarsion, ZEditikerns in Option. 3 Edi iatar or

Foints or fght click fo Add o Crelate

[Creleta A conversion
Figit-click 5 Corversion and salact Dalele fram
Hhe pegup mehu

Teacher Al

carmersian Tille

Corvargion List

; .
saer | pomsFom [ pantsTa | noes
Letiar of Grade 51 Geography
Letarnl

Leler? 8 =1

Letterd ) e

Lefterd (] BE

Letters 0 13

| e

1. Click the Set Up button in the Data Manager group.
2. Click the Letter Grade tab; the letter grade window appears.

3. The text box window on the upper left corner provides a summarized help guide showing
how to add a new letter grade conversion, and how to edit and delete an existing letter
grade conversion.

4. To add a new letter grade conversion, click on the system template in Conversion List
then select the class name, subject name, and teacher name associated with the letter
grade conversion from the drop-down lists. Enter the conversion title in the Conversion
Title text box.
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5. Edit the letter and points by clicking on the item. To add more letters or to delete a letter
conversion, right click on the letter list window, and then select add or delete from the
popup, drop-down menu. The points range setup should not be overlapped!

6. To edit a letter grade conversion, click on the conversion you wish to edit in the
Conversion List . Edit the items in the Option window as previously described.

7. To delete a letter grade conversion, right click the letter grade conversion you wish to
delete in the Conversion List window. From the popup, drop-down menu select delete .

To set up a session type, follow these steps:

S UE}ocr Crads setting:

Set Period Set Weight Letter Grade Session Type

Help

At 3 hew session ipe:  Righl-click n e g5tz area, (hen seigct Add Tom e popUg meng

Edita sesslon tpe:  Clock an ifem o aditveth, 1 Hegdsd

Dalele & session tpe.  RIGhLClck & 0w and hen sefect Delete o 1he popup meny

Sesslon Troe:

Examn

Game
Homework
Lab

her
Parlicipafion

NS P e

1. Click the Set Up button in the Data Manager group.
2. Click the Session Type tab; the session type window will appear.

3. The text box window on the top provides a summarized help guide showing how to add a
new session type, and how to edit and delete an existing session type.

4. To add a new session, right click in the session type data and then select Add from the
popup, drop-down menu. Enter the session type name. The new added session type will
be shown in the weight setup list. Please refer to the Weight setup session.

5. To edit a session type, click on the session type you wish to edit.

6. To delete a session type, right click on the session type you choose to delete in the
Session Type window. From the popup, drop-down menu select delete .
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3.4.1.2.2 Create a new subject grade session

d e

In the Data Manager groups, click the New ' button to open the New Subject Grade
window. Similar to the creation of a new data session in the reporting section, the creation of a new
subject grade session creates a new editing data session. This data session cannot be obtained in
the classroom activity. The difference between the report data session and subject grade session is
the report data session includes the detailed question information as well as the answer and score
for each question. The subject grade session only contains the overall score for the session. To
create a new subject grade session, follow these steps:

Selaclion
Session FEOGHINNY Exarm Type  Exam | Class  Grade 1-1
SuBject  Gaography Teacher  Mrs Clark i Dale  2008- 7-27 % | TowEl Points 300
Sludant I ESILIEIBN Mama | Siudent Points
200301002 Willy Melson o
00301003 Walonia Tadar 0
200381004 Spark Jacksan 0
200901005 Zabrinz Campball 1]
2009061 006 Marniza Rodnguez 1]
200901 007 ke Andarson 0
200201008 Lauren Bum o
00201003 Florense Hall 0
200201010 Gillian Rebinson 0
200401041 Esiher Harmis 0
200901042 Irvin White 0
200961013 Jit Hemandez 0
00301014 ki indright i}
00201015 Justing Parez 0
Save. ] Close |

1. Click the New button in the Data Manager group; the New Subject Grade window
appears.

2. Enter the new subject grade session name in the Session text box.

3. Select an associated class name with the session from the Class drop-down list. When a
class is selected, a list of student names and student ID’s in the class will be shown in the
student list window.

4. Select a type for the new subject grade session from the Type drop-down list.

5. Select an associated subject name and teacher name for the session from the Subject
and Teacher drop-down lists.

6. Select a date for the new subject grade session from the Date calendar list.

7. Enter the total points for the new subject grade session into the Total Points text box. The
total points default is 100.

8. Click a student name and enter the student points in the Student Points text box.
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9. Repeat step 8 until all of the students points are entered for the new subject grade session.

10. Click the Save button to save all of the selections and input data for the new session to the
system database. If the window is closed without saving, all of the input data will be lost.

3.4.1.2.3 Edit a subject grade session

% Edit
Select the session you choose to edit then click the Edit = | button in the Data
Manager Groups to open the Edit Subject Grade window. The alternate way to open the Edit
Subject Grade window is by double clicking on the session you wish to open.

Selection
Zession  Grade 1-1 Scence Type  Exam Class e
Subjest  Science Teacher  Mr. Smihson | Date | 2008 4-22 1w Total Painds 100
SludantiD ! Student Mame Student Points e
1 : &
200801011 Esther Harris i1:]
200201028 Florence Hall 18
2008m 0o Gillian Robinzon ki
2008M0m2 Indn hita 46
2002010132 Jill Hemandez 56
200201015 Justing Perez e
200801014 Kim Wright 45
200201007 Kyle Anderson 13
200901008 Lauren Brown 10
200301006 Warisa Rodrigusz 58
200401 004 Spark Jacksan 3
200801003 Waloniz Talor hirl
200401002 ‘illy Nelson 80 —
== i

The following SESSION INFORMATION can be modified:
® Session title
® Session type
® Subject and teacher name
® Session created date
® Session total points
The SESSION POINTS for students can also be modified

MODIFYING SESSION INFORMATION
To modify the session information, follow these steps:

In the Selection window:
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1. Click the Session text box to edit the session title name, if desired.

2. Select a new type from the Type drop-down list, if desired.

3. Select a new subject name from the Subject drop-down list, if desired.

4. Select a new teacher name from the Teacher drop-down list, if desired.

5. Select a new date from the Date calendar, if desired.

6. Click the Total Points text box to edit the session total points, if desired.
To modify session points for students, follow these steps:

In the student list window:

1. Click the student session points you choose to edit; then edit the points in the Students
Points text box.
2. Repeat step 1 if you choose to edit other student session points.

Click the Save button to save all of the edited changes to the system database. If the window is
closed without saving, all of the edited changes will be lost.

3.4.1.2.4 Import a subject grade session to the sy  stem database from a file

LS

In the Data Manager groups click the Import ‘“3‘3’ s button to open the file browser to import a
subject grade session data stored in a file. The import and export of a subject grade session data is
a pairing function allowing you to transfer the subject grade session data from one computer to the
other. The export function allows you to retrieve a subject grade session data from the QClick
system database from one computer to save it into a file with a dedicated name and path. The
import function allows you to merge the subject grade session data from the data file to another
computer QClick system database. The file takes the extension “.gat” format. When a file to be
imported is selected, the import session previews the subject grade session data in two groups, the
Import Information and the student session point list.
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Irmpart infarnafion
Session  Testexpor andg Tyae - Faticipatan Class  Grade 141
Sublect  Langlage Ars Teacher  Mrs Clark Date 2009-7-13
oo Sdentine  (Swdant Name: Shudent Fointe:
200E01002 Wiilly helson 55
200801003 Walonia Tagdor a5
200501004 Spak Jatkson a3
200801005 Fabrina Camphell 38
00006 arisa Rodriguez ar
200251007 iyl ndersan T4
20051908 Lauren Bresm 35
200801009 Florence Hall a5
200501010 Gilian Robinsan ar
200501019 Esiher Harms 95
I00E01072 Irin Whibe ar
FN0E01013 Jim Herrander a8
200801014 Kirn Wright 55
200681015 Jusling Faraz a5
Bave | | Cloge

In the Import Information group; session name, session type, class name, subject name, teacher
name and session creation date are shown. In the student session point list; the student ID, student
name and the student session points are shown. These allow you to preview the data being
imported. Click the Import button to start importing. If the data to be imported is already in the
system database, the software will prompt you with a message saying “Record already exists in the
local Grade Book” and the importing is still successful.

3.4.1.2.5 Export a subject grade session from syst em database to a file

Select a subject grade session from the list you wish to export. In the Data Manager groups, click

/ig Expart

the Export - Ibutton to open the file browser to export the selected subject grade
session to a file. The import and export of the subject grade session data is a pairing function
allowing you to transfer a subject grade session data from one computer into another. The export
function allows you to retrieve a subject grade session data from the QClick system database from
one computer and save it to a file that you have selected. The import function allows you to merge
the subject grade session data from the data file into another computer’'s QClick system database.
This file takes the extension “.gat” format. To export a subject grade session, follow these steps:

1. Click the subject grade session you wish to export from the list.
2. Click the Export button to begin the export.

3. The file browser will open allowing you to select a file you wish to save the subject grade
session data into.
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4. Click the Save button to start saving. If the subject grade session data file already exists,
the system will prompt you to replace it or not. By selecting the No button, the exporting is
canceled.

3.4.1.2.6 Create Subject Grade Report

The QClick Subject Grade system generates a subject grade report using the student class
performance data. Usually, the subject grade report covers a period of time, which includes many
completed session data in the period. Typically this period would be a semester. The generation of
the subject grade book is based upon the weight set up for each type of session included in the
period defined. For detail on how to set up the weight, please check the session 5.1 Subject Grade

Set up.

Note: The weight used for the Subject Grade report generation should contain the number of
session types exactly the same as the number of session types included in all sessions selected for
the Subject Grade period.

You should select a set of letter grade conversions to finish the configuration before generating the
Subject Grade report. The grading period, class name, subject name, and the teacher name work as
filters allowing you to select the sessions used to create the Subject Grade report.

@, licK Report | subject Grade | Grade Book

Data Manager Grading Period - Period of Grade 5-1 Geogrs| Class  Grade 5-1
Subject  Geography | Teacher  Nr Young
S Setup = : :
Wgight Set  Welght of GradeS-1 Geogra | Letter Grade | Letter of Grade 5-1 Geograg|
Subject Grade  Grade 5-1 Geography Grade
i
| | | | | |
" Grade. | Session | Class | Subject  [Type !Teachar | Foints | Tekal St A Dale.
g Edit [ 2000906, Grades. Geography Exam MrYeung 100 15 £9.3  2008-4-23
[#] 2008.40 G.. Grade5.. Geography Exam r. Young 100 15 69.0  2009-8-1
P o 5 i+ -5-
‘\_?_;_ Import [#] Attendanc. Grade$. Geoography Atemdan.. Mr Young 100 15 724 2009-5-70
"‘2 [#] Class Par. Grade 5.. Geography Pariclpa.. MrYoung 100 iz 47 2009-817
[l Homeaork. Grade5. Geography Homew.. MrYeung 108 15 722 20069-8-3
/‘% Export : 7 TR

‘Create Reporl.

Lj‘ Create

To generate a Subject Grade report, follow these steps:
1. Under the report window select the Subject Grade window tab.
2. Select a grading period from the Grading Period drop-down list.
3. Select a class name from the Class drop-down list.

4. Select a subject name from the Subject drop-down list.
Copyright © 2009 All Rights Reserved by QOMO Hits\in.

WWW.0mo.com 104



5. Select a teacher name from the Teacher drop-down list.

6. In the session list window, only those sessions which are satisfied with the parameters
set in steps 2 through 5 will be displayed. You may select the sessions you wish to
include in the Subject Grade report by checking the box in front of them.

7. Select a weight set for the Subject Grade report from the Weight Set drop-down list.

8. Select a letter grade set for the Subject Grade report from the Letter Grade drop-down
list.

9. Enter the Subject Grade book name in the Grade Book text box.

10. Click the Save button, to save the current selected Subject Grade report to the system
database.

Note: The Subject Grade report is uniquely determined by the time period, class name, subject
name and by the teacher name.

W create
To open the Create Subject Grade Report window, click the Create LJ button under the
Create Report group. If there are no errors involving the weight setting, the Create Subject Grade
Report Window will be displayed.

Infotrnation
SubjectGrade  Grae 51 Gengmphy Grade Class
Fram g2 Ta 058530 Supjeet

Tolal Studerts 15 Byerage 753 Teacher
Sudant | Atenda. ‘ Panicipa. | Ewarm Himeys - | Otier Total Grade
_______ _: Subject Grade Summany
ChaseY.. 08 85 350 104 €0 T g || asemdeRegen
Caymihia a5 45 350 160 21 T6 B
Eanl Wirg... 40 100 0.0 10.4 B0 Bl4 B
Elintt it :&:} 72 350 60 100 6.7 B
Irvin Gare... s} 60 350 200 B8 794 B
Marlon b... an 50 350 170 86 736 =]
Morrma G, 24 a0 0o 170 B4 605 B
GuineyR... 0.0 48 0.0 200 a5 a9.4 B
Rachel D... 88 94 450 134 62 B3as e
Rogema... 95 58 350 10.4 5.4 66.1 B-
Stephanl... 68 47 350 96 25 58.6 o)
Sue And. 58 a5 50.0 186 BS 814 A
Toky E¥a.. 82 96 25.0 170 85 60.2 B
Wictoria ., a0 75 5.0 184 72 B7.1 B

(Prvew | | Gave Close )

The grade book name, class name, subject name and the teacher name selected will be displayed in
the Create Subject Grade Report window. The start time and the end time, the total number of
students in the class and the average points for the whole class will be displayed in the Information
window as well. The student’s point after weight calculation for each type of session will be listed in
the student list window. The total grade points and the final letter grade for each student will also be
listed. These are the four reports for the Subject Grade:
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Progressive Report — Lists each session points for a student and the session class average
points before the weight setting is applied.

Academic Summary - Lists each type of session average points for a student and the class
average point for this type of session before the weight setting is applied.

Subject Grade Summary - Lists each type of session average points for a student and the
class average point for this type of session after the weight setting is applied. This list also
includes the letter grade for each session, the final grade point and the final letter grade for
the student.

Class Grade Report - Lists all students final grade point and their letter grade in the class.

Select one of these four reports and click on the Preview ﬂ]button to preview the Subject
Grade Report. You may choose to print the preview report or to export it to a third-party software
application. These export options include:

Crystal Report (*.rpt)

Adobe Acrobat (*.pdf)

Microsoft Excel (*.xIs)

Microsoft Excel Data Only (*.xIs)
Microsoft Word (*.doc)

Rich Text Format (*.rtf)

To preview the report and export and print the preview report, please refer to the section 4.7 Create

Report

about the portion PRINT REPORTS, EXPORT REPORTS and CONTROL OF

PREVIEWING REPORT.

To generate the Progressive Report , follow these steps:

1.

Follow the above 10 steps to generate a Subject Grade Report then click the Create button
under the Create Report group to open the Create Subject Grade Report window.

Click Progressive Report from the four reports listed in the window.

Select the student you choose to report by clicking on the student name in the Subject
Grade Report list.

Click the Preview button and the Progressive Report window for the student will be
displayed.

To generate the Academic Summary , follow these steps:
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Academic Summary Report

Crade 5-1 Geograghy Grade

Srudent: Casey Wison Sudent ID; 200905005
Class: Grade 51 Cless fog: TL3
Subgect: Beagraphy Student g THS
Teackar: e, Young Tedad Sassions: &
Totad Poicts: 74.9 Crading Parcd: 27172000 ~ Br0°2009

Adtendamce{i} 1000 724
Exam{z) TR BaT
Harisnmakl ) 620 iy
Onivari 1) 500 753
Fartoipatonf) 20 4T

Tescher Sgranua/Dats Farests ShynsturaDae

Crogted Onc BE200E Page T of 1

1. Follow the above 10 steps to generate a Subject Grade Report then click the Create
button under the Create Report group to open the Create Subject Grade Report
window.

2. Click the Academic Summary from the four reports listed in the window.

3. Select the student you choose to report by clicking on the student name in the Subject
Grade Report list.

4. Click the Preview button and the Academic Summary window for the student will be
displayed.

To generate the Subject Grade Summary , follow these steps:
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Student: Casey Yison
Clase: Grade 5-3
Subject: Geography

Tescher: Mr, Young

Report
Sazion Type
Aptasdanc={1)
Exam{Zy
Homewono(1)
Cihed 1)
Paricipaion{1}

Fingl

Teacher Sgnature/liate

Crestes Onc BIS2002

Student 1T 200905005
Total days: 149

Abgent days: 0

Grading Peried: | 2712005 ~ 302008

Seuden: Points
199:0
b}
62.0
200
5.0
745

Parznts Signatursliziz

Studest Grage

W @mme

Pagz1of1

Follow the above 10 steps to generate a Subject Grade Report then click the Create button

under the Create Report group to open the Create Subject Grade Report window.
2. Click Subject Grade Summary from the four reports listed in the window.

3. Select the student you wish to report by clicking on the student name in the Subject Grade
Report list.

4. Click the Preview button and the Subject Grade Summary window for the student will be
displayed.

To generate the Class Grade Report , follow these steps:
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Gless: Grade 51
Subgect:  Geography
Teagher: Mr Young
Class Avg: B
Grading Perod. /72008 ~ 5/3002005

Waight of Grade51 Geography:
Artesdancel 10,085y Pamicpation]100% ) Exan(50%), Homework[20.0%), Other(10:0%)

Letter of Grace 5-1 Geography:
ARSO-T00% A-S0-83); B{FO-T9): BH60-09): Cia0-b3); G045 D{0-23)

Rem " N s
Siudert Mame Stugent Faints Siudent Grade
Casey Wisen T42 B
Chase Young Ly B
Cynihiz Hans 781 B
Eari Wiight 624 =8
ESctt hilkar BE.T B-
|eain- Garcia TEA B
Marion Moo 136 B
Haonma Gonzsies 805 B-
Quincy Robinson 624 8-
Rachei Davis 838 A
Rosemany Saner B g
Srzphanis Hemanssr 558 G
Sue Anderson E1R] A
Toby Ewans 653 B
Victoniz Garcia 679 B-

Crested On: BI8200% Fage 1 of 2

1. Follow the above 10 steps to generate a Subject Grade Report then click the Create
button under the Create Report group to open the Create Subject Grade Report
window.

2. Click Class Grade Report from the four reports listed in the window.

3. Click the Preview button and the Class Grade Report window for the class will be
displayed.

3.4.1.3 Grade Book

Click the Reports tab on the QClick main window then click the Report button. This opens the
reports tool. Under the report tool tab, select the Grade Book tab. The QClick Grade Book has two
main categories; Data Manager and Create Report.
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@ '--iICK Report - Subject Grade I Grade Book
: AT Selection
Data Manager
rading Peded  ---Seleri-—

ik 4 Glass Al Teather  All
‘5 Import
/E = L ._aalflctisruuqn_mgme

[0 <hazevoung
“ Dsiste [ Gyrithia Harriz

[l Earwiraht

1 Emies Milkar

[ fevin Garca

[l Maslon Moore

|:| Mosma Gonzales

[0 aunegRobirson

[0 Hsshel Gz

[ Rosernan Garer

[ Zsephanis Hemandez
&mmﬁamﬂ ; O e snserzon

I T =

[ viewons Samis
ﬂ Presaay

Data Manager
® Import a grade book to the system database from a file
® Export a grade book from the system database to a file
® Delete a grade book in the system database

Create Report

ﬂi Preview
=

From the Create Report group click the Preview button to preview a student grade
book. A grade book for a student integrates the student subject grade for a time period such as a
semester or an academic year. Select all the subjects associated with the student you choose to
report and select the grade book report period. The class hame and the teacher name will help filter
the student selection. If you choose to turn off the filter in order to view all students in the list, select
“All” from the drop-down list of Class name and Teacher name.

3.4.1.3.1 Import a grade book to the system databa se from a file

%.% Impart

In the Data Manager groups, click the Import =% ~button to open the file browser to import
a grade book stored in a file. The import and export of grade book data is a pairing function allowing
you to transfer one or more subject grade data from one computer into another. The export function
allows you to retrieve one or more subject grade data from the QClick system database in one
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computer to save it to a dedicated file name and path. The import function allows you to merge the
subject grade data from the data file into another computer QClick system database. This file takes
the extension “.gbd” format.

3.4.1.3.2 Export a grade book from system database to a file

Select a grading period you choose to export from the Grading Period drop-down list. In the Data

A= Bt

Manager groups, click the Export 2 button to open the subject selection dialog window.
From the window, select one or more subjects you choose to export to the grade book. If you select
one subject, the related subject grade data regardless of class selection will be exported. If you
select all subjects, the grade data for all subjects regardless of class selection will be exported. After
the subject selection, a file browser will open allowing you to select or enter the file and path you
wish to use for the export file. The import and export of the grade book data is a pairing function
allowing you to transfer the grade data for one or more subjects from one computer into another.
The export function allows you to retrieve the subject grade data for one or more subjects from the
QClick system database in one computer, and save it to the file you have chosen. The import
function allows you to merge the grade data for one or more subjects from the data file into another
computer’s QClick system database. The file takes the extension “.gbd” format. To export a grade
book, follow these steps:

1. Under the report window select the Grade Book window tab.

2. Click the Grading Period drop down list and select the period you choose to export.

3. Click the Export button to open the subject selection dialog window.

4. Select one or more subjects in the subject selection dialog window and click the OK button.

5. The file browser is open allowing you to provide a dedicated file name and path to save the
grade book data into.

6. Click the Save button to start exporting.
3.4.1.3.3 Delete a grade book in the system databa se

Select the grading period you wish to delete from the Grading Period drop-down list. In the Data

Delete
Manager groups, click the Delete button to open the subject selection dialog window.

From the window, select one or more subjects you want to delete from the grade book. If you select
one subject, all grade data associated with this subject regardless of classes are deleted from the
system database. If you select all subjects, the grade data for all subjects regardless of classes are
deleted. To delete a grade book, follow these steps:

1. Click the Grading Period drop down list and select the period you choose to delete.
2. Click the Delete button to open the subject selection dialog window.

3. Select one or more subjects in the subject selection dialog window and click the OK button.
Copyright © 2009 All Rights Reserved by QOMO Hitshin.

WWW.0mo.com 111



4. The deletion confirmation message window is open to ask if you want to delete or not.

@ '--HCR Repart - Subject Grade I Grade Book
" T Felertion
Data Manager
Grading Period  -——Selei-—

u-f" Import Class Al Teather  All
iz Salect | Stusent Mame
.f_-__g Export |_|

[0 chazevoung
M Deiete [ Covithia Harriz

[ Eamwright

O Emics Mitler

[ fevin Garcia

[l Haden Haors

[ Heoma Goneales

[0 AQunceRobinson

[ ®ahelCanz

D Rasernany Carlar

[l =ephanea Hemandez
Cmateﬂaynrt %" O susancerson

[ Tutw Bwanis

I vicwans Ssmia
ﬂ Prevew

3.4.1.3.4 Create Grade Book Report

Select the grading period you wish to create from the Grading Period drop-down list. Select the
students you wish to create in the grade book from the student list window. In the Create groups,

ﬂ Presiew

click the Preview button to open the Create Report window. The student grade
book report is actually the report card that includes the period, a list of subjects the student has
taken and the student score and letter grade for each subject. To control viewing the preview report
and how to export and print the preview report, please refer to the section 4.7 Create Report about
the portion PRINT REPORTS, EXPORT REPORTS and CONTROL OF PREVIE WING REPORT.

To generate a student report card, follow these steps:
1. Under the report window select the Grade Book window tab.
2. Select a grading period from the Grading Period drop-down list.

3. Select a class name from the Class drop-down list, if you don't want the class to filter the
student list, select “All” from the list.

4. Select a teacher name from the Teacher drop-down list, if you don’t want the teacher to filter
the student list, select “All” from the list.

5. Check the boxes by the student names to select the students that you wish to generate the
report card for.
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6. Click the Preview button to preview the report card.
You can print and export the report card.
PRINT REPORT CARD
From the report card preview window, you can directly print the preview report card to a local or
network printer. To print the preview report card, follow these steps:
1. Click the printer icon on the menu bar at the top of the Create Report window. The printer

selection window will be displayed.

2. Choose the printer from the list and click the Print button or click the Cancel button to cancel
the printing.

EXPORT REPORT CARD

The preview report card can be exported to third-party software applications. These export options
include:

Studant: " Cynthia Hamis
Grading Period:  Period of Grade 5-1 Geography {2/1/2003~61502005)
Subject Porints Studen: Goade
Seography i) B
Created On: E/80200% Pagatol &

® Crystal Report (*.rpt)

® Adobe Acrobat (*.pdf)
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® Microsoft Excel (*.xIs)

® Microsoft Excel Data Only (*.xls)
® Microsoft Word (*.doc)

® Rich Text Format (*.rtf)

To export a preview report card, follow these steps:

1. From the tool bar on the Create Report preview window, click the Export icon.

2. The Export Report file browser window will be displayed. Click the Save as type drop-down
list and select a third party application from the list.

3. Type in the file name of the exporting report in the File name text box.

4. Click the Save button to begin exporting. If the preview report card is long, it may take
additional time to export.

3.4.2 Receive Session

Under the instructor keypad session mode, the instructor keypad plays the role of the main
receiver, working as the host to directly receive the student keypad responses in a quiz
session. However after the conducting quiz session is completed, the student performance
session data are only stored in the instructor keypad. There is need to upload the session
data into the QClick system database. The interface of Receive Session Data allows you
to upload the session data from the instructor keypad into the system database. To upload
the session data, follow these steps:

Under the Reports Tab window, click Session button to display the Receive Session
window.

o Stad "
Selection o BT
Teacher Miss Anderson Suhject  Geography

™ Exit
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In the Receive Session window, select the teacher and the subject associated with the
session being uploaded from the Teacher and the Subject drop-down list.

Click the Start - =% hytton to start the uploading.

The Receive Session window will display "Session Info Receiving....." Select session
mode in the instructor keypad and then select the function Upload Session . Refer to Part 2
Hardware & System Installation lllustration , section 2.2.3.4 Upload Session for detail
instructions.

After the uploading is completed, click the Save Qﬂ, button to save the uploading

session data into the system database. When you click the Exit ™ B9 putton to exit
the Receive Session window but without saving the uploading session data, the software
will prompt you to save the data. If you don’'t save the uploading session data, the data will
be lost.

3.5 Settings
[ « OCIick ™ (ORF600 Connected)” Class :Grade 11 = I
& x ¥ -
Gluiz Genius Exarn Editar = Template Design Reports 3 Settings
o . 9 4 b U
System Channel Hardware Database Login Set “ersion Info

3.5.1 System:

The System settings contain audio settings and the instructor remote control mouse sensitivity
settings.
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Cluiz Genius Music Setting

v Enter Activity CAQOMOANAC i ckhSystems\musiABE GIM WA Browse. ..

v Start Answer CAOOMOAClck\Systems\music START Wiy Browse. ..

CAQOMOLQCTick\Systems\musicivWARNING WAY Browse. .

Mouse Sensitivity Setting:

The audio setup allows the selection of sounds to be used when entering a quiz, starting a quiz, and
completing a quiz. If the check box is not checked, the sound will be muted for that activity.

To set up the audio sounds and the instructor remote mouse control sensitivity, follow these steps:
» Select Settings Tab.

%
&

» Click the System | =s=ten | jcon; this will display the System Settings window.

» Click on the sound activity check boxes you desire and the Browse button will be displayed.
Click the Browse button; this will display the sound file browser. Select the desired sound file
for the activity and then click the Save button to save it into the system.

* Repeat step 3, if you desire to set up additional sounds for other activities.
Note: If the check box is unchecked, the sound will be muted for that activity.

To set up the remote mouse sensitivity, move the cursor onto the indicator on the Mouse
Sensitivity Setting level bar, and then click and hold the left mouse button to drag the level
indicator to the left or right for decreasing or increasing the remote mouse sensitivity.

Click the Save button to save the system setting. Then click the Close button to close the setting.

3.5.2 Channel:

The Channel setup will read the channel number of the main receiver connected to the system and
will also be used to set a new channel number for the main receiver. The channel number is preset
when a main delivered. Using the QRF600 system, any changes to the main receiver channel
number will not affect the instructor and student keypad communication because the keypad will
automatically search for the main receiver channel.
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|"':-:'ia"t" Channel

Set Channel

To set up the main receiver channel, follow these steps:
1. Select the Settings Tab.

a
Click the Channel ‘ channelJjcon; this will display the Set Channel window.

If a main receiver is plugged into a USB port, the channel number of the receiver will be
displayed on the Set Channel text box. Click on the text box to enter the channel number

you desire for the main receiver. Then click on the Send L5 F% 0 putton to send the

change to the main receiver. The valid channel number is 0 to 49.

3.5.3 Hardware Test:

The Hardware test is used to check the communication of the main receiver, instructor remote
control, and the student keypad.

Hardware Test

Student ID Student ID Student ID Student ID.

Hardware CH

sd Resat
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To use the hardware test tool, follow these steps:
1. Select Settings Tab.

#
L]

2. Click the Hardware | Hatwae | jcon: this will display the Hardware test window.

3. When the main receiver is plugged into a USB port, the channel number of the receiver
will be displayed on the Hardware Channel text box.

4. Using the instructor remote control or the student keypad, select the hardware test menu.
Refer to the instructor and student hardware manual for details regarding how to enter the
hardware test menu. Then select the same channel number as the one displayed on the
Hardware Channel text box.

5. If the word “Teacher” or the Student ID number for the student keypad displays on the
student ID list window, the communication between the main receiver and PC and the
communication between the main receiver and the instructor remote or the student
keypad are successful. If these do not display, the hardware test has failed. The failure
could be from the main receiver or from the instructor or the student keypad.

6. Click the OK button to close the hardware testing.

3.5.4 Database Management:

(Data Nanagement |
= 4 e
B = = 4 &
B’ackup | Recover Clear Session Del All Records
4 OK

The QClick system database management will perform some basic database management
operations including database backup and recovery. Additionally, you can also perform basic data
clean up such as deleting session test data, deleting students, teachers, classes, and subjects
records. Please use caution in backing up important data and information before using the data
clean up, once the data or records are purged, there is no way to rollback deleted information.

3.5.4.1 Database Backup:

Backup the current database to a file which can be used for recovery. Remember the login
information for later use when you need to access the recovery information from this backup file.
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3.5.4.2 Database Recover:

A backed up file can be used to recover the database information.

Caution : All records in the current database will be lost after the recovery operation. Please change
the login information immediately.

3.5.4.3 Clear Session:

This operation will clear all user generated and created records. You will be prompted to backup the
database if desired.

To use the database management tool, follow these steps:
1. Select Settings Tab.

=
2. Click the Database | P32 | jcon: this will display the Data Management window.

E
3. Click the Backup “s=ke_] putton, if you desire to backup the current database. The
backup file browser will be displayed allowing you to select the desired file to use for the
backup.

—
4. Click the Recover r=s= | pbutton, if you want to recover the database from a file. The
recover file browser will be displayed allowing you to select the file for recovery.

¥
5. Click the Clear Session « =rsessin 0 putton; if you want to clear all test data from a

session. The software will prompt you to backup the current database first.

Note: The cleared session test data cannot be recovered without backing the database containing
the session test data.

3.5.4.4 Del All Records:

7%

i
1. Click the Del All Records ' Belalkezads Dhytton, if you want to delete all input records. The

software will prompt you to backup the current database first.

Note: The delete all records cannot be recovered without backing up the database containing the
records.

2. Click the OK button to close the Data Management window.
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3.5.5Login Setup:

The default login name and password are: Login : gomo; Password : gomo. It is recommended to
change these settings after the first time using the QClick software.

Change Password

Change Password

User Mame: Qld Pasgsword:

Mew User Mame: Mew Password:

Confirm Pasaword:

o Ok A Close

To change the login user name and the password, follow these steps:
1. Select the Settings Tab.

<7
Click the Login Set [ Legnzet | jcon; this will display the Change Password window.

Enter the current user name and the password and then enter the new user name and the new
password. The new password needs to be re-entered to confirm the charge.

4. Click the OK button to save it into the system.

3.5.6 Version Info:

Version Info is used to display the QClick system hardware and software version information as
well as the PC Microsoft Office and window operating system version info.
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To view the version information, follow these steps:

1. Select the Settings Tab window.

v

“ersion Info |

2. Click the Version Info

Operating System:
Office Yersion:
ARS HostWersion:

Software Yersion:

ok

-
efe= e o
Wylind owes =P
Microsoft Office 2007

Mo Host

r
ARS 5.0.0.0 i

icon; this will display the Version Info window. The

information for the Windows Operating System version, the MS Office version, the host main
receiver hardware version and the current QClick software version will displayed in this

window.

3. Click the OK button to close the Version Info window.
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